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AHHOTANMA

Huctuurummaa  “lludpoBble  3KOCHCTEMBI B3aMMOJICHCTBHS OpraHW3alluii”’ HampaBlieHa Ha H3Y4YCHHE
TEXHOJIOTHI 3JIEKTPOHHOTO JOKyMeHTooOOpoTa Ha Ga3e mpukiaanbix pemeHuilt "1C". Ilo xony ocBoeHus
IPOrpaMMBbl Kypca CTyAE€HTBI HaydaTcs padoTaTh ¢ TEXHOJIOTHSIMU U IPOrPAMMHBIM IIPOLYKTOM 3JIEKTPOHHOTO
nokyMeHToobopota «1C», OBIafgeroT MeToJaMH ONTHMH3AalHUU  JIOKYMEHTOOOOpOTa, MEXaHH3MaMHu
HocTpoeHus: OuszHec-nporeccoB. [IoMUMO TeopeTHdecKuX 3HAHUM CTYJEHTHI OylyT MOITydaTh MPAaKTHYECKHUE
3aJaHusl, KOTOpbIE TIIOMOTYT IIPAKTHKOBATHCS BO BHEAPEHHWH JOKYMEHTOOOOpPOTa B OpraHM3allu.

B aucrumimze paccMaTpuBalOTCs CIIEAYIONINE TEMBI:

Ponb 1 MecTo T0OKyMEHTOO00pOTa B OpraHn3aIiH;
Mertopnonoruyeckast OCHOBA JJOKYMEHTO000pOTa;

Cnennguka mpoeKToB BHEAPEHUS JEKTPOHHOTO IOKYMEHTO000POTa;

TexHosorus OpraHU3aluy MPOEKTa BHEAPEHUS SIIEKTPOHHOIO JTOKYMEHTOOOOpOoTa Ha 0a3ze HmporpaMMHOIO
npoaykra «1C»;

MCTOZ[OJ'IOF HNYCCKasA OCHOBA JIS1 BHCAPCHUA CSI[,
OpFaHI/I3aLII/IOHHa$I MOoAACPIKKA U YIIPABJICHUC PUCKaAMU IIPOCKTA.

3aKIIounTENbHBIM 3TAllOM BCETO Kypca ABISETCA 3ayeT, LEeNbI0 KOTOPOro SBJSeTCSl MpOBEpKa 3HAHUM
CTYACHTOB MO TEOPUHU U BBISBICHUE MPAKTUUYECKUX HABBIKOB, MOJYYEHHBIX MPU BBIIOJIHEHUU MPAKTUYECKUX
3aJaHnil.

1. lean u 3apa4un

]_le.]'ll) AUCHUIIINHBI

OcBoeHME CTYyJEHTaMH OCHOB JOKYMEHTOOOOpOTa B OpPraHU3allMM, CYIIECTBYIOIIMX CTaHAapTOB
JOKYMEHTO0000POTa 3aJI0KEHHBIX B POTPaMMHOM HPoAayKTe «1C».

3agaun AUCUUTLUITHHBI
- TONyYUThb TMpeIcTaBlIeHue 00 o007acTiX NPUMEHEHHUs IOKYMEHTOOOOpOTa B Pa3IUYHBIX THIIAX
OpraHM3alHii, B TOM YHCIIe B OpraHax roCyIapCTBEHHON BIACTH;
- TONY4YWTh MPEACTaBICHHE O MEXaHU3Max IOCTPOCHUS OM3HEC-TIPOIECCOB JOKYMEHTO00OpOTa;

- OCBOUTH TCXHOJIOTHIO OpraHu3anvunu mnponecca ,Z[OKYMGHTOOGOPOTa B OpraHu3alnuu.

2. llepedyens popmMupyemMbIX KOMIETeHUMH

OcBoeHue TUCIUILTMHBI HAITPABICHO Ha (DOPMUPOBAHHE CICAYIONIMX KOMITETEHITHINA:

Kox 1 HauMeHoBaHHE KOMIIETEHIINHA WNHaukaTopsl JOCTHKEHHS KOMIIETEHIIMH

OIIK-1.1 3gaer W cmocobeH  HCIOJIL30BaTh B
mpoeCCHOHANBFHOW  JIEATENhHOCTH  (DyHIaMEHTAILHBIC
Hay4HbIC 3HAHUS ¥ HOBBIC HAy4YHBIC MPUHIMITEI U METOJbI
rccienoBaHuil B 00macTi MHGOOPMATHKY U BEIYUCITUTEIIEHON
TEXHUKHU

OIIK-1 Bnaneer cuctemoli pyHIaMeHTATbLHBIX
HAy4HBIX 3HAHUH B 00J1aCTH HHG)OPMATUKU U
BBIYMCIIUTEIEHON TEXHUKU

OIIK-1.2 Cnocoben 0000mars ¥ KPUTHYECKH OICHUBATH
OIBIT WM PEe3yJIbTaThl HAYYHBIX HCCICNOBaHUA B 00IaCTH
npo(heCCHOHANTBHOM IESTENbHOCTH

OIIK-1.3 IlonnmMaeT MeXIUCUUILTUHAPHBIC CBSI3U B 00JacTu
MH()OPMATUKHU U BBIYUCIUTEIBHON TEXHUKH M CIIOCOOECH MX
OPUMEHATh TpPU PpelIeHWH 3agad  [po¢eCCHOHANBHOM
JeSITeIbHOCTU

OIIK-2.1 UmeeT npeacTaBieHne O COBPEMEHHOM COCTOSTHUU
WCCIICAOBAaHUA B pPaMKax TeMaTW4YecKoil obmactu cBoei
npodeccuoHaIBHON 1S TeTbHOCTH

OIIK-2 Nmeer npeacrasnenne o0 akryanbHbix |OITK-2.2 Criocoben OIICHUBATh AKTyaJIbHOCTh
npo0OiemMax HayKH U TEXHUKH B 001acTi WCCIIeZIOBAHUM B 001acTH MHPOPMATHKH M BEIYMCITUTEIBHON
MH()OPMATUKHU U BBIYUCIIATELHON TEXHUKH, TEXHHUKH U HX MPAKTHYECKYIO0 3HAYMMOCTh




CcrocoOeH Ha HayYHOM si3bIKe GopMyInpoBaTh  |OITK-2.3 BrameeT npod)ecCHOHATBHON TePMHUHONOTHEA,
PO(eCCHOHAIBHBIC 324K HCIIONIB3yEMOH B COBPEMEHHOM  HAy4YHO-TEXHUYECKOU
auTepatype, o0azaeT HaBbIKAMU YCTHOTO M IHCBMEHHOTO
U3JIOKEHUSI PE3yJbTaTOB HayYHOW AEATEIBHOCTH B paMKax
npodeccuoHaIbHONH KOMMYHHUKAIUU

OIIK-5.1 Crocoben paboraTh B KOJUICKTHBE, TOJEPAHTHO

BOCIIPUHUMAs COIIMAJIBHEIE, 3THUYECKHUE,
KOH(peCCHOHAIbHBIE U KyJIbTYPHBIE pa3Indus

OIIK-5 CriocobeH 1 roToB K
OIIK-5.2 Bmageer HaBBIKOM  PYKOBOJACTBA  MajbIM

po(eCCHOHATBHOMY POCTY B PYKOBOJICTBY

KOJUIGKTUBOM B cdepe cBoell  mpodeccHoHaTbLHON
KOJUIEKTUBOM B 00JIaCTH WH(POPMATUKH U

JACATCIIbHOCTHU

BBIYMCIIMTSIBEHOM TCXHUKH, TOJICPAHTHO
BOCIIpUHUMAs COLIUAJIBHBIC, STHUYCCKUC,
KOH(l)eCCI/IOHaJ'IBHBIe U KYJIBTYPHBIC pa3JINYUsL

OIIK-5.3 Crpemurcs K TOJYyYEHHUIO HOBBIX 3HAHUIA,
po(eCCUOHATBHOMY M IMYHOCTHOMY POCTY

OIIK-54  Cnocoben  ocymectBiATh  3ddekTuBHOE
yInpaBieHHe pa3pabdOTKOM IPOrPpaMMHBIX  CPEICTB U
MPOEKTOB

3. IlepeyeHb NIAHMPYEMBIX Pe3y/IbTATOB 00yUeHHUsI 0 JUCHMILINHE (MOLYJII0)
B pesynbrare 0cBOHUS AUCLUIIMHBI 00y4alOIINecs JOIKHbI

3HaTh:
- OCHOBBI IOKYMEHTOO0OOPOTa B OpraHU3alHu;
- CYIIECTBYIOIINE CTAHIAPTHI JOKYMEHTOO00POTA 3aJI0’KEHHBIE B TPOTPAMMHOM ITPoIyKTe «1Cx»;
- OCOOCHHOCTH TIOCTPOGHHUSI CHCTEMbI OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa C IpPUMEHEHHEM
MporpaMMHOro mpoaykra «1Cx»;
- obnacTu MpUMEHEHUs JOKyMEHTO000pOTa B pa3iIMyHBIX THIIAX OpPraHU3alHii, B TOM YHCIIE B OpraHax
rOCYIapCTBEHHOMU BJIACTH.

YMETb:
- OLIEHMBATh CHUTYallMI0 B OpPraHU3allMM JI0 Hadaja BHEAPEHUS M pa3padareiBaTh HEOOXOANMBIE
TpeOOBaHMA K CUCTEME YIIPaBICHHS JOKYMEHTOOOOPOTOM.

BJIaJICTh:

- MEXaHU3MaMH [TOCTPOCHUS OU3HEC-TIPOLIECCOB JOKYMEHTO000POTa;

- METOJaMHU ONTHUMM3ALUHU JTOKyMEHTOOOOpOTa, B TOM YHCIE C HCIOJIB30BAHHEM BO3MOXKHOCTEH
MPOrpaMMHOTO mpoaykTa «1Cx»;

- TEXHOJIOTHEW OpraHu3aliy Mpolecca JOKyMEHTO000pOoTa B OpraHu3aIiH.

4. Conep:xanue TMCUMIIMHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE IO TeMaM (pa3jejiaM) ¢ yKa3aHueM
OTBEJE€HHOI'0 HA HUX KOJIMYeCTBA aKaJeMHYeCKUX YacOB 1 BH/I0B YUeOHbIX 3aHATHH

4.1. Paznenbl nuctMIInHbl (MOYIIS) M TPYAOEMKOCTH IO BUAAM yUeOHBIX 3aHATHH

TpymoeMKOCTb 10 BHJAM Y4eOHBIX 3aHATHH, BKIIIOUAs
CaMOCTOATENIbHYIO padoTy, Jac.

Ne Tema (pa3znen) AMCUUTUIMHBL
Camocr.
Jlextiun | Cemunapsr | JlaGopat. paGoOTHI
pabora
1 Pomb u Mecto noKymeHTOOOOpoTa B 15 9
OpraHu3aIUH.
) Mertononoruueckas OCHOBa 10 9
JOKYMEHTO000POTA.
Cneunguxa IPOEKTOB BHEJ[PEHUS
3 AIEKTPOHHOTO JIOKYMEHTO000pOTA. 13 10




TexHonoruss  OpraHM3alnuyd  MPOEKTa
BHEAPEHUS 3JIEKTPOHHOTO
4 JOKYMEHT0000poTa Ha 0aze 12 11
MPOrpaMMHOTO MPOAYKTa «1C».
Merononoruyeckas OCHOBA TS
5 13 11
BHeapenust CO/I.
OpranuzannoHHas MOJIEPIKKA u
6 yIpaBiieHUE pucKkaMu MPOEKTA. 12 10
Hroro wacos 75 60
[loaroroska k sK3aMeHy 0 gac.
OO01mas TpynoEMKOCTh 135 yac., 3 3au.en.

4.2. CopaepxaHue IUCHUILTAHBI (MOIYIsl), CTPYKTYpUPOBAHHOE 110 TeMaM (pasjieiiam)

Cemecrtp: 3 (OceHnwii)
1. Posib ¥ MECTO JOKyMEHTOOOOPOTa B OpraHU3aIIHH.

Vnpasinenne wuHpopMmanued B opraHmzanmu. [loHaTthe JokymeHTa. THIBI W CTPYKTypa
JOKYMEHTO000pOoTa. YPOBHM aBTOMAaTH3aldd JOKyMeHTooOopora. Crenuduueckue MIpoLecchl
nokyMeHToobopora. TpebGoBaHus M MOJUTHKA B OONACTH yNpaBieHHs NOKyMeHTaMHu. CTPYKTypsI
MOJpa3JeNieHN, OTBEYAlOUIMX 32 JOKYMEHTOOOOPOT. OTBETCTBEHHOCTb U IIOJIHOMOYHUS B
YIPaBICHUU TOKYMEHTAMH.

2. Metononorudeckas OCHOBa IOKyMEHTO00OpOTa.

Hopmarusnas 6a3a. HopmaruBHo-cripaBounas nHpopmanus. MHpopmanmonHas 6e30MacHOCTh MpH
nocrpoennu CI/I.

3. Cnenuduka mpoeKToB BHEAPEHHSI IEKTPOHHOTO JOKyMEHTO000pOTA.

OcHoBHBIE (PAaKTOPHI, BIUSIOMIME HA yCHemHOCTh npoektoB BHeapeHusi COJ. Ilouemy 3auactyro
CHCTeMa He pelraeT npoOieMbl OopraHu3aluH. [0TOBHOCTh KOMIIAHMM K IPOEKTY [0 BHEIPEHHIO
CD/I: xorma KOMIIaHWU 3TO JEeHCTBUTENBHO HY>KHO? IlomXombl M OCHOBHBIE TOUKHM AWATHOCTHKH
CTENEeHN TOTOBHOCTHM KoMIaHuu K BHeapeHuto COJl. TpeGoBaHMS K OpraHM3aldy M MOATOTOBKA K
npoekty. KimroueBbie akTopsl ycnexa.

4. TexHonorusi OpraHM3alldM IPOEKTAa BHEAPEHHUS 3IIEKTPOHHOIO JOKyMEHTOOOOpoTa Ha 0Oasze
MIPOrpaMMHOTO TpoxyKTa «1C».

OmpeneneHre OpPraHU3alMOHHBIX paMOK NpoekTa. [IpoeKTUpoBaHWE CTPYKTYphl IPOEKTa H
TpeOOBaHUN K apXUTeKType HH(popManuoHHOW cucTembl. OmnpeseneHne cocTtaBa paboT MpOeKTa.
Pa3paboTka ruiaHa MeponpHuATHI PoeKTa. JJOKyMEHTHpPOBaHKE MIPOEKTA.

5. Metononorudeckas ocHoBa st BHeApeHus COJI.

PernamenTanus ynpasieHUsl JOKyMEHTO000poToM opraHu3anuu. Kinaccudukarus JOKyMeHTOB JUis
uened ympasneHus. Pa3paboTka CTPYKTYphl XpaHEHHS JOKYMEHTOB C  HCIOJIb30BaHHUEM
BO3MOXKHOCTEH mporpammaoro mpoaykra «1Cy». OmpeneneHue Tpymm JgocTyna K pabore c
JNOKyMeHTaMu, (OpMHUpOBaHHE TPEOOBaHUN K POJIEBOH CTPYKTYpE HOKYMEHTOB C HMCIIOJIb30BaHHEM
BO3MOXKHOCTEH mporpammHoro mnpoakyta «1Cy». OrmpeneneHue TMepedHs OpraHU3aIllMOHHBIX
W3MEHEHHW, HEOOXOAMMBIX [UIsl TOmiepKku TmporeccoB CDOJ] Ha ypoBHe OW3HEC- MPOIECCOB
KOMITaHUH.




6. OpranuzanroHHas IOJIePKKa U YIIPaBIEeHUE PUCKaMH MPOEKTa.

VYnpapieHue U3MEHEHUSIMU B [IPOEKTE. YIIpaBJIEHUE U3MEHEHUSMU B OpraHu3anuu. TUIIOBbIE PUCKU
npoekta BHeapenus COJl m cnocoObl MHHMMHU3AaLUMH JAaHHBIX PHCKOB. [lman wmepomnpusituit
MOAJACPKKH M TOUYKH KOHTPOJIS poekTa. [IpuunHbl 3aTsruBaHus mpoekTa B 30Hy Hed(h(HEKTUBHOCTH
U YIIpaBJICHUE OKUIAHUSIMH 3aKa3unKa B CIIyyae OTKJIOHEHUH.

5. Onucanue MaTepuaJIbHO-TeXHHYECKOH 0a3bl, HeO0X0XMMO AJIsl OCYIIeCTBICHHUS 00Pa30BATEILHOIO
npouecca 1o JHCHUIIMHE (MOLYJII0)

VYueOHast ayTuTOpHs, OCHAIICHHAS! KOMITBIOTEPHON TEXHUKOW C TOJIKIIIOYeHUEM K ceTh « THTepHeT» 1
MYJIBTUMETUINHBIM 000pyIOBaHUEM (IIPOEKTOP, 3ByKOBAasi CUCTEMa) JIsl POBEACHHUS 3aHATHH.

6.IlepeyeHnb pekoMeHAyeMOM JIUTEPATYPHI

OcHOBHas JIuTEparypa
1. MadopmainoHHbIe TEXHOJIOTHH B SKOHOMUKE M yrpasieHud B 2 4. Yacte 1 : yueOHuk aiis By30B / B.
B. Tpodumos [u np.] ; mon penaknueii B. B. Tpopumosa. — 3-e u3n., mepepab. u om. — MockBa :
UznarensctBo IOpaiit, 2020. — 269 c¢. — (Bricee obpazosanue). — ISBN 978-5-534-09083-3. —
Tekcr : anexrponnsiii // OBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/456061
2. Noponuna, JI. A. Opranuzaunys ¥ TEXHOJIOTUS TOKYMEHTAIIMOHHOTO 00eCIIeueHUs YIIPaBICHHUS
y4eOHUK H TpakTuKyMm Juis By3oB / JI. A. Jloponuna, B. C. UputnkoBa. — Mockaa : M3aarenbecTBo
IOpaiit, 2020. — 233 ¢. — (Beicmee oOpazoBanue). — ISBN 978-5-534-04568-0. — Tekcr :
anektpoHHbIH // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/450483

JomnonHurenbHas aureparypa

1. KornduaeHnuanpHOe JeTOMPON3BOACTBO M 3aIIUIICHHBII AIEKTPOHHBIN TOKYMEHTOO00POT: y4eOHHK
/ H.H. Kynses. - Mockga : Jloroc, 2013. - 452 c. - ISBN 978-5-98704-711-8. - URL:
https://ibooks.ru/bookshelf/29403/reading. - TekcT: 3MEKTPOHHBIA.

7. llepedyeHs pecypcoB HH()OPMANMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH ""UHTepHET", HEOOXOTUMBIX
JJI51 OCBOEHHSI TUCIMIIJIMHBI (MOTYJIs)

1. DnekTpoHHBIN XypHaI « YIIpaBisieM Npeanpustaemy»: http://consulting.1c.ru/e-journal

"2. OdunmaneHeiil caiit cucremsl porpamm « 1 C:Ilpeanpusitue 8»: http://v8.1c.ru

8. IlepeyeHb MH(POPMANMOHHBIX TEXHOJIOTHIi, HCIIOIb3yEeMbIX NIPH OCYLIECTBJICHNH 00pa30BaTeILHOIO
npouecca 1o AMCuMILINHe (MOAYJII0), BKJII0OYasi lepeYeHb He00X0AUMOr0 NPOrpaMMHOI0 olecredyeHust
H HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH)

Ha 3aHATHAX MCIONB3YIOTCS MYJIBTUMEINNHBIE TEXHOIOTHH, BKIFOUAsl JEMOHCTPALUIO TPE3EHTAIHIM.
Jlnst KOHTPOJISL M KOPPEKIMY 3HaHUH 00ydaronrecs MOTyT UCTIONb30BaTh
KOMITBIOTEPHOE TECTHPOBAHUE.

9. MeToauyeckue yKazaHusi AJis1 00y4ar0IIMXCs 10 OCBOCHUIO U CHUIIMHBI (MOIYJIs1)

Metonuueckre peKOMEHIAUHN HO3BOJISIOT CTYACHTY ONTHMAJIbHBIM 00pa3oM OpPraHM30BaTh MPOLIECC
oOyuenusa. B cTpykrype y4eOHOro IulaHa 3HAYMTENFHOE BpEMsl OTBOAUTCS HAa CaMOCTOSTEIbHOE
H3yuYeHHe NaHHOW JUCUUIUIMHBEL. B pabodeil mporpaMmme npuBeeHO MIPUMEPHOE pacIipeesieHUE YacoB
ayIUTOPHOW M BHEAyIUTOPHOM HArpy3Kd II0 pa3jIMyHbIM TeMaM JaHHOW JUCLUILIMHBI.

Z[J'IH YCIICHIHOI'O OCBOCHUA ):[aHHOfI JAUCHOUIIIIMHBI CTYACHTY HeO6X0)II/IMOZ

- TOCeaTh 3aHSATHs, MPH 3TOM KOHCIEKTHPOBAHWE MATepHajioB HE SBISIETCS HEOOXOAMMBIM,
MOCKOJIbKY OCHOBHBIE MaTe€pHaJbl XpaHITcs B KadeapanbHOH Marnke;

- BBIIIOJIHATD 3aJaHUsA, 3a1aBAC€MbIC IIPCTIOAaBaTCIICM;



- BBIIIOJIHUTH UTOTOBOC NMHCBbMEHHOC 3aJaHUC MO0 AUCHUILUIMHE, KOTOPOEC BHOCUT OCHOBHOM BKJIaJ B
HU3YUCHUC NUCHUIUIMHBI, 4 TAKKC B UTOTOBYIO OLICHKY IO IdHHOMY KYpPCY.



NNPUJIOKEHHUE

OLIEHOYHBIE MATEPHAJIBI IO JUCLHATIIMHE (MOYJTIO)

10 HANPABJIEHUIO: Wndopmarnka 1 BEIYACIUTENbHAS TEXHUKA

npopuJib NOArOTOBKHU: Hudposas Tpanchopmanms Ouzneca
Oustex-mkona [Ipuknagnoit Maremaruku u Uapopmatiku
kageapa KOpIopaTUBHBIX HHPOPMALMOHHBIX CHCTEM

Kypc: 2

KBaJIH(UKALUS: MarucTp
Cemectp, hopMBbI IPOMEKYTOUHOH arTecTanuu: 3 (oceHHuil) - JluddepeHpoBanHblii 3a4eT

PaszpatGoTunk: H.IO. CrapuukoB, 3amMecTuTels 3aBeAyIOIero Kadenapoi



1. Komnerenunu, gopMupyemMsblie B mpouecce U3y4eHus: JUCHUILINHbI

Kox 1 HauMeHoBaHHE KOMIIETEHIINHA

NHaukaTopsl JOCTHKEHHS KOMIIETEHIINH

OIIK-1 Bnaneer cuctemoli pyHIaMeHTATBLHBIX
HAy4HBIX 3HAHUH B 00J1aCTH HHGOPMATUKU U
BBIYMCIIUTEIEHON TEXHUKU

OIIK-1.1 3gaeT W cmocoOeH — HCIOJIL30BaTh B
nmpoeCCHOHANBHOW  JIEATENhHOCTH  (DyHIaMEHTAILHBIC
Hay4HbIC 3HAHUS ¥ HOBBIC HAy4YHBIC MPUHIMITEI U METOJbI
rccienoBaHuil B 00macTi MHGOOPMATHKY U BEIYUCITUTEIIEHON
TEXHUKH

OIIK-1.2 Cnocoben 0000mars ¥ KPUTHYECKH OICHUBATH
OIBIT WM PE3yJIbTaThl HAYYHBIX HCCIENOBaHUA B 00IaCTH
npo(heCCHOHANTBHOM ESTENbHOCTH

OIIK-1.3 IlonnMaeT MeXIUCUUILTUHAPHBIC CBSI3U B 00JacTu
MH()OPMATUKHU U BBIYUCIUTEIBHON TEXHUKH M CIIOCOOECH MX
OPUMEHATh MpPU PpEHIeHWH 3agad  [po¢eCCHOHANBHOM
JEeSITeIbHOCTU

OIIK-2 Nmeet npeacrapieHne 00 aKTyaaIbHBIX
npo0OiemMax HayKH U TEXHUKH B 00macTi
MH()OPMATUKHU U BBIYUCIIATEILHON TEXHUKH,
croco0OeH Ha HayYHOM SI3bIKe (DOPMYITHPOBATH
npogecCHOHANbHBIE 3a]1a41

OIIK-2.1 UmeeT npeacTaBieHne 0 COBPEMEHHOM COCTOSTHUU
WCCIICAOBAaHUA B pPaMKax TeMaTW4Yeckoil obmactu cBoei
npodeccuoHaIBHON 1S TeTbHOCTH

OIIK-2.2 Criocoben OIICHUBATh AKTyaJIbHOCTh
UccIe0BaHuN B 0061acTH HH(GOPMATUKU M BHIYUCIUTEIbHON
TEXHUKH U UX MPAKTHYECKYI0 3HAYMMOCTh

OIIK-2.3 Bnaameer mnpodeccrnoHanbHOW TEPMHUHOJIOTHUEH,
UCIOJNB3YyeMOH B  COBPEMEHHOH  HAayYHO-TEXHHYECKON
auTepatype, o0azaeT HaBbIKAMH YCTHOTO M IHCBMEHHOTO
U3JIOKEHUSI PE3yJbTaTOB HayYHOW AEATEIBHOCTH B paMKax
npodeccuoHaIbHONH KOMMYHHUKAIUU

OIIK-5 CriocobeH 1 roToB K
poQecCHOHAIIEHOMY POCTY U PYKOBOJICTBY
KOJUIEKTUBOM B 00JIaCTH WH(POPMATUKH U
BBIYHMCIIMTEIILHON TEXHUKH, TOJIEPAHTHO

OIIK-5.1 Cnocoben paboraTh B KOJUICKTHBE, TOJEPAHTHO
BOCIIPHHUMAS COLIMAJIbHBIC, STHUYECKHE,
KOH(ECCHOHAIBHBIC U KyJIBTypPHbIC Pa3Inyust

OIIK-5.2 Bmaneer
KOJUIEKTUBOM B
JIESITEIIbHOCTHU

HaBBIKOM
cthepe  cBoeit

PYKOBOICTBA  MaJIbIM
npodeCCHOHANTBHOM

OIIK-5.3 Crpemurcs K TOJYyYEHHUIO HOBBIX 3HAHUIA,
BOCIIPUHUMAsI COLIMAJIbHbBIE, STHUUECKUE,
poeCCHOHATBHOMY M IMYHOCTHOMY POCTY
KOoH(pecCHOHaNbHBIE U KYJABTypHBIC PAa3IUHs
OIIK-54  Cnocoben  ocymectBiATh  3ddeKkTuBHOE
yhnpaBieHHe pa3paboTKONH  NPOrpaMMHBIX  CPEICTB U
MIPOEKTOB
2. Iloka3zare/iM OCHMBAHMS KOMIICTCHIMIA
B pesymerate wumsyuenuss aucuuiuinHbl «l{ndpoBble  AKOCHUCTEMBI B3aMMOJICHCTBHS —~ OpTaHU3AIUI

00yJarouiCs JTOIDKEH:

3HAThb:

- OCHOBBI JIOKYMEHTOO0OPOTa B OpraHn3aIiH;
- CYIIECTBYIOIINE CTAHIAPTHI IOKYMEHTOO00POTA 3aJI0KEHHBIE B ITPOTPAMMHOM MTPOIyKTe «1Cx»;

- OCOOCHHOCTH TIOCTPOCHUS
porpaMMHOTO TpoaykTa «1Cy»;

CUCTCMBI

JNEKTPOHHOTO  JOKYMEHTO00OpOTa C TNPUMEHEHHEM

- 001acTH MPUMEHEHUs TOKYMEHTO000pOTa B Pa3IMYHbIX TUIIAX OpTaHU3aluii, B TOM YHCIIE B OpraHax

roCyIapCTBEHHOM BJIACTH.
yMeTh:

- OLICHMBATh CUTYalMI0 B OpraHW3allMy 10 Hadajla BHEAPEHUS M pa3padarhiBaTh HEOOXOANMBIC
TpeOOBaHMS K CUCTEME YIIPaBICHUS JOKYMEHTOOOOPOTOM.

BJA€Th:

- MEXaHW3MaMH TOCTPOEHUS OU3HEC-NIPOLIECCOB JOKYMEHTO000POTa;
- METOJaMH ONTHUMH3ALUHU ITOKyMEHTOOOOpOTa, B TOM YHCIE C HCIOJIB30BAHUEM BO3MOXKHOCTEH

MporpaMMHOTro mpoaykra «1C»;

- TEXHOJIOTHEH OpraHus3anyuy npounecca ,I[OKYMGHTOO60p0Ta B OpraHu3aluu.




3. IlepeyeHb THNOBLIX (IPMMeEPHBIX) BONPOCOB, 32/1aHUI, TeM /ISl MOATOTOBKH K TeKylleMy KOHTPOJIIO

1.Ynpasnenue nadopmaiueit B oprannzanuu. [loHsTre 10KyMeHTa.

2.Tumsl ¥ CTPYKTypa JOKyMEHTO000pOTa.

3.YpoBHU aBTOMATH3alUU JOKyMEHTO000pOTA.

4.Crnennudeckue mporecchl JOKyMEHTO000poTa.

5. Tpe6GoBanus 1 MOJAUTHKA B 00JIACTH YIPABICHHUS JOKYMEHTAMH.

6.CTpyKTypBl IOIpa3ieTIieHHid, OTBEUAIOIINX 32 JOKYMEHTOOOOPOT.

"7.OTBETCTBEHHOCTD 1 TTOJTHOMOUHSA B YIPABIECHUHN TOKyMEHTAMH.

"8.HopmarusHo-cripaBounas nnpopmanus. Muadopmarnmonnas 6e3onacHocTs npu mocrpoeann COJI.

9. OcHoBHBIE (haKTOPHI, BIMAIOLIME Ha YCIEHMIHOCTh MpoekToB BHeapeHust CI/l. Ilouemy 3auactyio
CHCTeMa He pelIaeT MpoodieMbl OpraHU3aluHy.

10 ['oTOBHOCTH KOMITAHWU K TIPOEKTY 10 BHeApeHuto CI/I.
11. Ilogxoasl M1 OCHOBHBIE TOUKH AMATHOCTHUKU CTEIIEHHW TOTOBHOCTH KOMIAHUU K BHeapenuto COJI.

12. TpeboBaHusi K OpraHM3alldd M MOATOTOBKa K mpoekTy. KirodeBble QakTopel ycmexa.

4. [lepeyens THNOBBIX (MPUMEPHBIX) BOIMPOCOB U TeM [IJIsl IPOBeAeHUs IPOMEKYTOUHOI aTTecTalluu
o0yuarumuxcst

1. BricTpanBaHue W ymnpaBieHHE OOJBIINM ITOTOKOM pa3IMYHBIX JOKYMEHTOB MJISi OpraHW3aIlHd
3¢ GeKTUBHON paOOTHl COBPEMEHHOM KOMITAHHH.

2. [IpaBunpHOE TMPOEKTHPOBAHME OHM3HEC-IPOLIECCOB, CBA3aHHBIX C JOKYMEHTOOOOPOTOM,
BBICTPAaUBAHNE CHUCTEMBl KJIACCU(PUKALMKM JOKYMEHTOB M KOHTPOJI MX NPOXOXKICHHUS, COKpAIlEeHHE
CPOKOB COITIACOBaHUSI.

3. KomruiekcHbIN TMOAXOA K TOCTPOSHHUIO CHUCTEMBI 3JIEKTPOHHOTO JoKymMeHTooOopora (CO]).
4.  3akoHOJATENIbHBIC AaCMeKThl M MPOBEJICHHUE HEOOXOJMMBIX OpPraHU3AIMOHHBIX H3MCHEHHIA.

5. TlocraHoBka M cucTeMaTU3alUsl MPOLECCOB JOKYMEHTOOOOpOTa B OpraHM3aluu, pa3padoTka u
BHEIPEHUE PEIIaMEHTOB.

6. Ympasnenue nHpopManyei B OpraHu3alyy.

7. Tlousitre nokymeHTa. TUIIBI ¥ CTPYKTYpa JOKYMEHTO000pOTa.

8. YpoBHHM aBTOMATH3alNH JOKYMEHTOO00POTA.

9. Cnenmduueckue nmporeccsl JOKYMEHTO000pOTa.

10. TpeGoBaHMs U MOJIUTHKA B 00JIACTH YIPABICHHUS JOKYMEHTAMH.

11. CtpykTypbl IO/Ipa3ieicHU, OTBEUAIOIINX 32 JOKYMEHTOOOOPOT.

12. OTBETCTBEHHOCTH U MOJIHOMOYHSI B YIIPABICHUN JOKYMEHTaMHU.

13. MeTononorudeckast OCHOBa JIOKYMEHTOOOOPOTA.

14. HopmarusHas 6a3a. HopmaTtuBHO-cripaBoYHast WHGOpMAIIHSI.

15. Mudopmanmonnas 6e3onacHocts nipu nocrpoenun COHJI.

16. Cnennurka IpoeKTOB BHEIPEHUS IEKTPOHHOTO JOKYMEHTO000POTA.

17. OcHoBHbIE (AKTOPHI, BIUSIONIUE HA YCIEITHOCTh MPOeKTOB BHeApeHust COJI.
18. T'oTOBHOCTH KOMIIAaHUU K TIPOEKTY 10 BHeApeHuto CIJI.

19. Ilonxompl 1 OCHOBHbIE TOYKM UATHOCTHUKH CTENEHH TOTOBHOCTH KOMIaHuu K BHenpeHuto CO/I.

20. TpeOoBanusi K oOpraHu3alMd M TOATOTOBKAa K mpoekry. KiroueBsle ¢akTopsl ycmexa.

21. ABromarmueckas 3arpy3ka JOKYMEHTOB. 3arpy3ka IOYTOBBIX COOOIICHUH W3 OJHOTO WIIH
HECKOJIBKUX MOYTOBBIX SLIUKOB.

22. TlopnmepxwuBaercs OLIl m mumdpoBaHuss mnpu OTIpaBKe M 3arpy3Ke 3JICKTPOHHOM IOYTHI
Omnpenenenue 1 HacCTpoOiika MpaBuJl OOMEHa ¢ BHEITHUMH CUCTEMaMHU.

23. Beb-cepBuchl paboThI ¢ ¢aitiamu.



24. OpraHuzanus MporeccoB 00pabOTKU JIaHHBIX, MEPECEKAIONINX IPaHUIbl HHQOPMAIIMOHHBIX 0a3.

25. Be0O-cepBUCHl CHHXPOHHOW WHTETpallMM W AaCHHXPOHHOTO B3amMozeucTBusa. CraHmapTHBIC
¢dhopmarsl coobieHnit 0OMeHa

Kpurepun onennBanus
Onenka ommyHO (10) BBICTAaBISETCS CTYJICHTY, TOKAa3aBIIEMy BCECTOPOHHHE, CHCTEMAaTU3UPOBaHHbIE,
IyOOKHe 3HaHHUs Y4eOHON MporpaMMbl TUCIHUILIMHBI, POSBIISIIOIIEMY HHTEpEC K JaHHOH NMpeIMeTHON
obnacTy, IPOAEMOHCTPUPOBABIIEMY YMEHHE YBEPEHHO U TBOPUECKH MPUMEHATh UX Ha MPAKTHKE MPH
pEIlIeHUH KOHKPETHBIX 3a]1a4, CBOOOIHOE U NPAaBUIBHOE 000CHOBAHNE IPUHSTHIX PEILICHHA.
Ouenka omnyHO (9) BBICTaBISETCS CTYIACHTY, IOKa3aBIIEMY BCECTOPOHHHUE, CUCTEMAaTU3UPOBAHHbIC,
IyOOKHe 3HaHUS y4eOHOM MporpaMMBbl TUCHUILIMHBI 1 YMEHUE YBEPEHHO NPUMEHSTH UX Ha MPAKTHKE
IIpU peIIeHUN KOHKPETHBIX 3a]1a4, CBOOOIHOE U ITPAaBMIILHOE 000CHOBAaHHE MPUHATHIX PELICHUI.
Onenka oTIMYHO (8) BBICTABIAETCS CTYACHTY, IOKAa3aBIIEMy CUCTEMaTH3UPOBAHHbIC, ITyOOKHE 3HAHUS
y4eOHOH MmporpaMMbl AUCIMIUIMHBL U YMEHHE YBEPEHHO NPHMEHSTh MX Ha MPAKTHKE MPH PELICHUH
KOHKPETHBIX 3a]a4, IPaBHJIbHOE 000CHOBAaHHUE MPUHSATHIX PEIICHUH, C HEKOTOPBIMH HEIOYETaAMH.
Onenka xopomo (7) BBICTaBISIETCS CTYIEHTY, €CIM OH TBEpAO 3HAeT MaTrepuaj, TPaMOTHO U IO
CYLIECTBY H3JIaraeT €ro, yMeeT IPUMEHSTH IOJy4YCHHbIE 3HAHWS HA NPAKTUKE, HO HEJOCTATOYHO
IpaMOTHO 0OOOCHOBBIBAET MOJYYECHHBIC PE3YIIBTAThI.
Onenka xopomo (6) BBICTAaBISICTCS CTYACHTY, €CIIM OH TBEPJO 3HAET Marepuai, 'paMOTHO U MO
CYILECTBY M3JIaraeT ero, yMeeT NMPUMEHSTh MOMyUYCHHbIC 3HAaHHUS Ha MIPAKTUKE, HO JIOIyCKAeT B OTBETE
WIH B PEUICHUH 337a4 HEKOTOPbIE HETOYHOCTH.
Ouenka xopouio (5) BBICTABISIETCS CTYJCHTY, €CJIM OH B OCHOBHOM 3HAeT Marepuall, FpaMOTHO H IO
CYLIECTBY M3J1araeT ero, yMeeT NPUMEHATh MIOJyUYCHHbIE 3HAHUS HAa MPAKTHUKE, HO JIOIYCKAET B OTBETE
WIN B PELICHNH 3a]1a4 JOCTATOYHO OOJIBIIOE KOJMYECTBO HETOUHOCTEH.
OneHka yIOBIETBOPUTEIbHO (4) BBICTABISIETCS  CTYIEHTY, TIOKa3aBIIeMy (QparMeHTapHBIMH,
pPa3po3HEHHBIA XapakTep 3HAHWH, HEJOCTATOYHO NpaBUIIbHBIE (HOPMYITHPOBKH 0a30BbIX MOHSITHIA,
HapyLIEHUs JOTHYECKON MOCIeI0BAaTeIbHOCTH B U3JIOKEHNHU IIPOrPaMMHOI0 Marepuasna, HO IPH 3TOM
OH OCBOMJI OCHOBHBIE pa3ienbl yueOHOH MporpamMmbl, HEOOXOAUMBIE sl AajibHeHmero o0y4eHus, u
MOKET IPUMEHSTh TOJIyYeHHBIE 3HaHUS 110 00pa3ily B CTAaHJAPTHOW CUTYaIHH.
OneHka yIOBIETBOPUTETbHO (3) BBICTABISIETCS  CTYIEHTY, TIOKa3aBIIeMy (QparMeHTapHBIMH,
Pa3po3HEHHBIH XapakTep 3HaHWMU, AOMycKaroulemy omHOKku B (popMynupoBKax 0a30BbIX NOHSATH,
HapyLIEHUs] JIOTHYECKOM IOCIEe0BAaTEeIbHOCTH B M3JIOKEHUH IPOrPaMMHOIO Marepuana, ciabo
BJIaJIe€T OCHOBHBIMH pa3aesiaMu yueOHOM mporpaMMbl, HEOOXOAUMBIMHU JUISI abHEUIIETO 00yUYeHHS U
C TPYAOM IIPUMEHSET MOIy4YEeHHbIC 3HAHU JJa’Ke B CTAHAAPTHON CUTYalHH.
OueHka HEYIOBIETBOPUTENBHO (2) BBICTABISIETCS CTYJACHTY, KOTOPBI HE 3HaeT OousiblIed 4acTu
OCHOBHOTO COZCP)KaHUSl Y4eOHOW NpOrpaMMbl JUCHMIUIMHBI, JOMYyCKaeT TIpyOble OIIMOKH B
(bopMyIHpOBKaX OCHOBHBIX IPUHIUIIOB M HE YMEET MCIOIb30BaTh NOITYyUYEHHbIC 3HAHUS NP PEIICHUN
TUTIOBBIX 3a]a4.
Onenka HeynoBIeTBOPUTEIbHO (1) BBICTaBISETCS CTYHOCHTY, KOTOPBIH HE 3HA€T OCHOBHOTO
cojiep )KaHusl y4eOHOH MpOorpaMMbl TUCIUILTUHBI, JOMycKaeT rpyOeiine omuOK B GOPMYTUPOBKaX
0a30BbIX MOHATHH AMCUUIUIMHBI M BOOOIIE HE MMEET HABBIKOB PELICHHS THIIOBBIX MPAKTHUYECKUX
3ajad.

5. MeTonuyeckne MaTepuaJbl, onpeaesiome NpoueIypbl OlleHUBAHUS 3HAHUIN, YMEHNH, HABHIKOB H
(W) onbITA AESATEJIbHOCTH

ITpu mpoenennn auddepeHIMpoOBaHHOTO 3ayeTa olyuaromemycs: mpenocrasinsercd 30 MUHYT Ha
HMOATOTOBKY. OOyuaronyecst MOTYT MOJIB30BaTbCsl MPOTPAMMON AUCHUIUIMHEL, a
TAKXE CIPABOYHOM JIMTEPATYPOH WU APYTUMU MaTeprUalaMH.



