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AHHOTANMA
Hucnurumaa “IludpoBoe ympamieHue 4YeIOBEUYECKHMMHU pecypcaMy’ HalpaBlieHa Ha HM3YYEeHHUE BOIMPOCOB
ydera KaJIpoB, pErIaMEHTHPOBAHHOTO JIEHCTBYIOMIMM 3aKoHOAATebcTBOM P®d, n ciocoOoB aBTOMaru3zaluu
IIPOLIECCOB YIIPaBJIEHHsI YEJIOBEYECKUMH PECYPCAMU C UCIOJIB30BAaHUEM IIPOrpaMMHBIX IpoLykToB «1C». Ilo
X0y OCBOCHHMSI TPOTrpaMMbl Kypca CTYOCHTHl MOJy4yaT TPEACTaBICHWE O Ipoueccax YHpaBICHUs
YeJOBEUYECKUMU pPECypcaMu MpeaupusITHs M WX aBTOMATH3allMM, HaydaTcs padoTaTh C MOACUCTEMOMH
PETNIaMEHTUPOBAHHOIO KaJpOBOTO y4eTa, IMOJCHCTEMOW YHpABICHUS MEPCOHAIOM [UIs peIleHus 3aaad,
MPOJUKTOBAHHBIX BHYTPEHHHUMM IOTPEOHOCTSMHU MpPEANpUATHS B mepcoHane. [loMuMo TeopeTHuecKux
3HaHUHU CTYIEHTHI OyAyT MOMy4yaTh MPAaKTUUYECKHE 3aJaHHs, KOTOPbIE IOMOTYT IIPAKTUKOBATHCS B IPaMOTHOM
WCIOJNB30BAHUM  BO3MOXKHOCTEH  WH(QOPMAIMOHHOW CHUCTEMBI B CBOEH TIOBCEJHEBHOH  paboTe.

B mucuuminze paccMaTpuBaroTCs CIEAYIOUINE TEMBL:

- 3HAKOMCTBO € KOH(UTypaLueii;

- HHCTPYMEHTBI YIIPaBIICHUS YEIOBEUECKUMHU PeCcypcamy;

- 00111e CBEACHUS O MOACUCTEME YIPABICHHUS IEPCOHATIOM;

- y4eT KajpoB (TiepcoHana).

3aKIIIOYNTENbHBIM 3TAllOM BCEro Kypca siBisiercst quddepeHMpoBaHHbINA 3a4eT, Helbl0 KOTOPOro SBISETCS

IMpOBECpPKa 3HAHUM CTYACHTOB II0 TCOPUU W BbBIABJICHUC TMPAKTUYCCKUX HABBIKOB, IIOJTYYCHHBIX IIpU
BBITIIOJIHCHUU ITPAKTUYCCKUX 3aIIaHI/II\/'I.

1. lean u 3apa4n

]_le.]'ll) AUCHUIIINHBI

- U3y4eHHE BOIPOCOB YUeTa KaJIpOB, PEIIIAMEHTUPOBAHHOT'O ACHCTBYIOLINM 3aKOHOAATENbCTBOM PD, 1
CIIOCOOOB aBTOMATH3allMM IPOLIECCOB YIPABICHUS YEIOBEUYECKUMH PECypcaMH C HCHOIb30BaHHUEM
MPOTPaMMHBIX MPOAYKTOB «1C».

33]13‘[1/[ JAUCHUIIINHBI

- MOJTy9UTh TPEACTABICHHE 00 OCHOBHBIX OOBEKTaX THIIOBOW KOH(HUTYpaluu MPOTrpaMMHBIX
npoaykroB ""1C"";

- Hay4uThCSl paboTarh € MOJACHCTEMOW pPEerIaMeHTHPOBAHHOTO KaJpOBOIO YYeTa, IOIydaTh
yHU(UIMPOBaHHbIE  (GOPMBI 1O  yd4eTy KaJgpoB, a TaKKe IOATOTaBIMBATH  PA3IHMYHBIC
CTaHJaPTU3UPOBAHHBIC OTYETHI;

- y3HAaTh O CIIOCO0AX B3aMMOJCHCTBHS KaPOBBIX M PACUECTHBIX CITY>KO MPEATIPUATHS U1 JOCTHXKESHUS
HauOoNpIIel  aBroMarW3alMd B  pabdoTe W HUCKIIOYCHHS  «OyONUpOBaHMA»  ONEpalMid;
- HAay4UThCS pPabOTaTh C IOACHCTEMOW YIpaBICHHSA IEPCOHAJIOM JJs pEIIeHUs 3ajad,

MNPOAUKTOBAHHBIX BHYTPCHHHUMU HOTp66HOCT$IMI/I NpCaANpUATUS B IICPCOHAJIC,
- HAay4YUTbBCAd I'PaMOTHO HCIIOJB30BATh BO3MOXHOCTH HNPOTpaMMBI B CBOCH HOBCGHHGBHOﬁ pa60Te.

2. llepedyens popmMupyemMbIX KOMIETeHUMH

OcBoeHue TUCIUILTUHBI HAITPABICHO Ha (DOPMUPOBAHHE CICAYIONIMX KOMITETEHITHINA:

Kon 1 HauMeHOBaHHE KOMIIETEHIIUH NHIuKaTOpbl JOCTHKEHNUS KOMIIETEHIINH
OIIK-3 CriocobeH nprHUMaTh pelieHus, OIIK-3.1 Brnageer MEeToJaMu CTPaTEernuecKoro
OCYLIECTBIIATh CTPATETNUECKOE IJIAHUPOBAHUE |IUIAHUPOBAHUS U IIPOTHO3UPOBAHUSA B MPO(ECCHOHATIBHOM
Y TIPOrHO3MPOBAHKE B MPO(HECCHOHATIBHOM JEATEIIbHOCTH
JEATEIIbHOCTH € UCIOIb30BaHUEM COBPEMEHHBIX
METOJIOB M IPOTPAMMHOT0 HHCTPYMEHTAPHS OIIK-3.2 CamMocTosTensHO BBIOMpaeT M OOOCHOBBIBACT
cbopa, 00pabOTKH U aHANIU3a JaHHBIX, BBIOOD  COBPEMEHHBIX  METOAOB U  IPOrPaMMHOIO

MHTEJUIEKTYaJIbHOTO 000PYI0BaHHs U CHCTEM  |MHCTpyMEHTapHs cOopa, 00pabOTKH M aHAIM3a JAHHBIX
MCKYCCTBEHHOTO MHTEIIJICKTa

[IK-10.1 Tlonumaer craHmapTbl, METOABl M TEXHOJIOTHUHU
MPOCKTUPOBAHUS, pa3padOTKH, BHEIPECHUS M KCIUTyaTalluH
WH(POPMAIIMOHHO-TEXHOJIOTUIECKO ~ MHPPACTPYKTYphl U
MPOrpaMMHOTO OOECIIeueHHs Ha BCEX ATamax >KU3HEHHOTO
IIUKJIA

[IK-10 CnocobeH pyKOBOAHUTH
MPOEKTUPOBAHUEM, Pa3paOOTKOM, BHEAPEHHUEM,
SKCILTyaTanuen




NMHAPLUPMALMVUHHU=1CAHUJIVL NHYCLCRUN

[IK-10.2 Pemaer 3amaum ympaBieHHS MNPOEKTHPOBAHUEM,
UHPPACTPYKTYPHI U IPOrPAMMHOTO - N

pa3paboTKOH, BHE/IPCHUEM u SKCITyaTanuen
obecrneueHus .

WH(POPMAIIMOHHO-TEXHOIIOTUYECKO ~ MHPPACTPYKTYphl U

MPOrpaMMHOT0 00ecIIeueHuUs

[IK-9.1 Ymeer ocyliecTBIsITh HNPUBJICUCHUE CIICHUAINCTOB
I1K-9 Cnocobex popmupoBarh Ha UCCIIEI0BaTeNbCKIE 1 IPOEKTHO-BHEPEHYECKUE PAOOThI
HCCIen0BaTeNbCKUE U [IK-9.2 Bnameer wMeTomaMu KOMaHA0OOpa3oBaHUS U
HPOCKTHO-BHCAPECHYCCKUC KOJICKTUBBI JUIA pa3BUTUSL  KOMaHAbl,  ympaBieHUus  3((EeKTUBHOCTHIO
BBINOJIHEHUS PA0OT, IIaHUPOBATh, KOMaH/ibl, IIJJAHUPOBAHUs, OpraHU3allMd U OLIEHUBAHUS
OpPraHM30BBIBATh U OLIEHUBATH UX PabOTY PE3yNbTaToB pabOThl CIEUATMCTOB HA MCCIIEI0BATEIbCKUX

U TIPOEKTHO-BHEIPEHYECKHUX paboTax

3. IlepeyeHb NIAHMPYEMBIX Pe3yIbTATOB 00yUeHHUsI 0 AUCHUILINHE (MOLYJII0)
B pesynbrare 0cBOHHS AUCLUIIMHBI 00y4alOIINecs JOIKHbI

3HAThb!
- (dyHIaMEHTaJbHBIE OCHOBBI ~ yd4eTa KaJapoB, PEIIaMEHTHPOBAHHOTO JICHCTBYIOUIHM
3aKOHOJaTeILCTBOM PD;
- OCHOBHBIE BOBMO)KHOCTH ITOJICHCTEMBI « YIIPaBJICHHE IEPCOHAIOMY, €€ Ha3HAUYCHHE;
- coCTaB OOBEKTOB peaU3yIOMINX HHPOPMALIMOHHYIO MOAENb yUeTa;
- cnocoObl aBTOMAaTH3AIMH MPOIIECCOB YIPABICHUS YEIOBCUYSCCKUMU PECypcaMu C MCIOIb30BaHUEM
nporpaMMH}X TPOIYKTOB «1C».
YMETb:
- TIOCTPOUTH HHPOPMAILIMOHHYIO MOZETb yUeTa YEIOBEUECKHX PECYPCOB;
- paboTark C TOACUCTEMON YIpaBICHHS IEPCOHAIOM Ui pEIICHHs 33/1ad, MPOIUKTOBAHHBIX
BHYTPEHHHMH TOTPEOHOCTIMU HPEANPUATHS B TIEPCOHAIIE;
- IPaMOTHO HCIOJIb30BaTh BO3MOKHOCTH TIPOTpAaMMBI B CBOCH ITOBCEIHEBHOM pabore.
BIIAJICTh!

- MHCTPYMEHTAMH YIIPaBJICHUs YEJIOBEUECKUMU pECypcamy;

- NPaKTHYECKUMHU HaBBIKAMH PabOTHl C IMOICHUCTEMOH pEerIaMeHTHPOBAHHOTO KaJpOBOTO YYETa,
nojydarb yHU(UIUpPOBaHHBbIE (OPMBI IO Y4YeTy KaJpoB, a TaKKe IOATOTABIMBATh pa3INYHbIC
CTaHAAPTU3NPOBAHHBIE OTYETHI.

4. Coep:xanue JUCUMILIUHBI (MOYJIs), CTPYKTYPHPOBAHHOE 10 TeMaM (pa3iesiaM) ¢ yKazaHUeM
OTBEJCHHOI'0 HA HUX KOJMYECTBA AKAAEMHYCCKUX YaCOB 1 BHI0B Y4eOHBIX 3aHATHI

4.1. Paznenbl TUCTMITIMHBI (MOJYJISI) ¥ TPYJIOEMKOCTH TI0 BUaM yUEOHBIX 3aHSATHIA

TpyaoeMKoCTb 10 BHIaM y4eOHBIX 3aHSATHH, BKITIOUAs
CaMOCTOSITENIbHYO padoTy, Jac.
No Tema (pa3nen) TUCIUTUITMHBI
Camocr.
Jlekrum | Cemunapsr | JlaGopar. paboTs
pabora
3HaKOMCTBO c KOH(HUTypanuei.
) urypar g 3 10
HHCTpyMEHTHI yIpaBiIeHUs
2 YeJI0BEUECKUMU pecypcaMu. 8 4 10
OOmme  cBegeHHUsT O  MOACHCTEME
3 YIIpaBIECHUS TIEPCOHAJIOM. 8 4 10
VYyer KaJIpoB [IepCoHaNa).
4 P (mep Moo 4 15
Uroro yacos 30 15 45
IToaroTroBka k sK3aMeHy 0 yac.




OO01mas TpynoEMKOCTh 90 yac., 2 3au.en.

4.2.

Coneprxanue JUCIUIUIAHBI (MOAYIS), CTPYKTYPUPOBAHHOE TIO TeMaM (pasziesiam)

Cemecrtp: 3 (Ocennwii)

1. 3HaKOMCTBO C KOH(PUTypaIHCH.

PermamenTtupoBanHnsbiii yder. HawanbHoe 3amonHeHue uHpOpManuoHHON 0Oa3bl. KampoBblii yuer
OpraHu3aiuy. YOpaBlICHYECKHH ydeT: Kak 3(QeKTHBHO HCHOIB30BATh YIPABICHYECKUH Yy4deT
MepcoHalla, HACTPOHKa YNPaBICHYECKOTO y4yeTa, HauyaJbHOE 3aloJIHeHHE MH(OPMAIMOHHON 0as3bl,
YIIpPaBIICHUE NIEPCOHANIOM, IEPCOHANIBHBIE TAHHBIE.

2. I/IHCTPYMCHTBI YHOpaBJICHUA YCIIOBECYCCKUMU PECYypCaMU.

Paszpaborka cxem ¢unancoBoii MotuBaiuu. [lnanumpoBanue morpebHOocTH B mepcoHane. [lomgbop
nepcoHana. AHketupoBanue. OueHka mepconana. [lmanupoBaHwe o0Oy4deHHs TepcoHaa.
DOpMHPOBAHNE OTYETOB.

3. O0mue cBefieHus O TIOACUCTEME YIIPABICHUS TIEPCOHATIOM.

OCHOBHBIE BO3MOXKHOCTH TOJICHCTEMBI «YIpaBieHHE IEpCOHAIOM», e¢ Ha3HadeHue. Cocras
OOBEKTOB peaTH3yIOIMX WHPOPMAIMOHHYIO MOJeNb ydera. BBox (mpoBepka, KOPpPEKTUPOBKA)
JaHHBIX, HEOOXOAMMBIX Ui Hadana paboTel. BBox MH(OpMaimu, XapakTepu3yrOIed pasinyHbIe
aCIeKThl JIEATEIIFHOCTH OpraHM3aluii oOpasyrommx Tpyniy (MpeanpusTue): OpraHu3allHoOHHAs
CTPYKTYpa, rpaduKu paboThl U T.11.

4. Yder xaapoB (TiepcoHana).

VYhpaeineHYecKuil  y4eT — IepcoHana, a  TakkKe  PEIIAMEHTHPOBAHHBIA  JIEUCTBYIOILIHMM
3aKOHOJATENBCTBOM PD yueT kaapoB opranusanuil. BBox kaapoBbIX JaHHBIX. Pa3nnyHble BApUaHTHI
npreMa COTPYJHHKOB Ha paboTy. Perucrparust mamenenuit ycnosuii Tpyna. [lnanupoBanue u yder
3aHATOCTH TIEPCOHANA. YBOJIbHEHHE COTpPYOHHUKOB. llepconuduuupoBanusii yuer pans I[IDP.

DOpMHPOBAHNE OTYETOB.

5. Onucanue MaTepuaJIbHO-TeXHHYECKOH 0a3bl, HeOOXOIMMON AJI5l OCYLIeCTBJIEeHHS 00pa30BaTEILHOTO
npouecca 1no JUCUUILInHE (MOIYJII0)

VYueOHast ayTuTOpHs, OCHAIICHHAS! KOMITBIOTEPHON TEXHUKOW C TOJIKIIIOYeHUEM K ceTh « THTepHeT» 1
MYJIBTUMEIUINHBIM 000pyI0BaHUEM (IIPOEKTOP, 3ByKOBAasi CUCTEMa) JIsl MPOBEACHUS 3aHATHIH
JIEKIIMOHHOTO ¥ CEMUHAPCKOTO THIIA.

6.IlepeyeHnb pekoMeHyeMOii TUTEPATyPhI

OcHoBHas nuTeparypa

1. Ynpasienue nmepcoHaioM : yueOHUK u nipaktukyM aist By30B / 0. I. Oneros, I. I. Pynenko. — 2-¢
u31., mepepad. u mon. — Mocksa : MznarensctBo FOpaiit, 2020. — 467 ¢. — (Bricmee oOpa3oBanme).
— ISBN 978-5-9916-8710-2. — Texcr : anextponusiit / BC Fpaiit [caiiT]. — URL:
https://urait.ru/bcode/449872

2. YnpaBieHre TepcoOHANIOM : Y9eOHHK U IPaKTUKYM J7is By30B / B. M. MacnoBa. — 4-¢ u3n., nepepad.
u gor. — Mocksa : M3narensctBo FOpaiit, 2020. — 431 c. — (Bricmee oo6pazoBanue). — ISBN
978-5-534-09984-3. — Tekcrt : anextponHblit / DBC FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/449289

JomnonHutensHas auTeparypa



1. bupman JILA. Ynpasienue dyenoBedeckuMu pecypcamu: yueoHoe nocobue / JILA. bupman. - Mocksa
: Heno PAHXuI'C, 2018. - 346 c. - ISBN 978-5-7749-1345-9. - URL:
https://ibooks.ru/bookshelf/366508/reading. - TekcT: 3nMeKTPOHHEBII.

7. llepedyeHs pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH ""UHTepHET", HEOOXOTUMBIX
JJI51 OCBOEHHSI TUCIMIIJIMHBI (MOTYJIs)

1. DnekTpoHHBIN )XypHaNI «YIpaBisieM npeanpustuem»: http://consulting. 1¢.ru/e-journal”

2. OdunmansHbii caidt cucteMsl mporpamm «1C:Ilpennpustue 8»: http://v8.1c.ru

8. IlepeyeHb MH(OPMANMOHHBIX TEXHOJIOTHIi, HCIIOIb3yEeMbIX NPH OCYLIECTBJICHNH 00Pa30BaTeILHOIO
npouecca 1o JMCuMILIMHe (MOAYJII0), BKJII0OYasi lepeYeHb He00X0AUMOr0 NIPOrpaMMHOI0 oldecredyeHust
H HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXO0AMMOCTH)

Ha 3aHATHAX UCTIOAB3YIOTCS MYJIBTUMENUWHBIE TEXHOJIOTUH, BKIIHOUas JEMOHCTPALUIO IIPE3CHTALUI.
Jlnst KOHTPOJISL M KOPPEKIMY 3HaHUH 00ydaronrecs MOTyT UCTIONb30BaTh
KOMITBIOTEPHOE TECTHPOBAHUE.

9. MeToauyeckue yKazaHusi AJis1 00y4ar0IMXCs 10 OCBOCHUIO U CHUIIMHBI (MOIYJIs1)

Metonuueckre peKOMEHIAUHN HO3BOJISIOT CTYACHTY ONTHMAJIbHBIM 00pa3oM OpPraHM30BaTh MPOLIECC
oOyuenusa. B cTpykrype y4eOHOro IuiaHa 3HAYMTENFHOE BpEMsl OTBOAUTCS Ha CaMOCTOSTEIbHOE
H3yuYeHHe NaHHOW JUCUUIUIMHBEL. B pabodeil mporpaMmme npuBeeHO MIPUMEPHOE pacIipeesieHHE YacoB
ayOIUTOPHOW M BHEAyIUTOPHOM HArpy3Kd II0 pa3jIMyHbIM TeMaM JaHHOW JUCLUILIMHBIL.

Z[J'IH YCIICHIHOI'O OCBOCHUSA ):[aHHOfI JAUCHOUIIIIMHBI CTYACHTY HeO6X0)II/IMOZ

- Iocemarb CEMHHAapbl, IPU 3TOM KOHCIEKTHPOBAHWE MAaTEpPHAaJOB HE SIBISETCS HEOOXOIMMBIM,
MOCKOJIbKY OCHOBHBIE MaTe€pHaJbl XpaHITcs B KadeapanbHOH Marnke;

- BBIIIOJIHATD 3a/IaHUs, 3aaBaC€MbIC IIPCTIOAaBaTCIICM Ha CCMHUHApax,

- BBIIIOJIHUTHb UTOIOBOC MUCBMCHHOC 3aJaHUC 110 AUCHHUIIMHE, KOTOPOC BHOCUT OCHOBHOM BKJaJ B
HU3YyUCHUC NUCHUIUIMHEBI, 4 TAKKC B UTOTOBYIO OLICHKY IO IdHHOMY KYpPCY.



NNPUJIOKEHHUE

OLIEHOYHBIE MATEPHAJIBI IO JUCLHATIIMHE (MOYJTIO)

110 HANIPABJICHUIO: busnec-ungpopmaruka

Nnpo¢uJIb NOATOTOBKH: Hudposas Tpanchopmanus 6uzneca
Oustex-mkona [Ipuknagnoit Maremaruku u Uapopmatiku
kageapa KOpIopaTUBHBIX HHPOPMALMOHHBIX CHCTEM

Kypc: 2

KBaJIH(UKALUS: MarucTp
Cemectp, hopMBbI IPOMEKYTOUHOH arTecTanuu: 3 (oceHHuil) - JluddepeHpoBanHblii 3a4eT

PaszpatGoTunk: H.IO. CrapuukoB, 3amMecTuTels 3aBeAyIOIero Kadenapoi



1. Komnerenunu, gopMupyemMsblie B mpouecce U3y4eHus: JUCHUILINHbI

Kon 1 HauMeHOBaHME KOMIIETEHIINH NHIuKaToOpbl JOCTHKEHNUS KOMIIETEHIINH
OIIK-3 CriocobeH nprHUMaTh pelieHus, OIIK-3.1 Bnageet MEeToJaMHU CTPaTEernuecKoro
OCYLIECTBIIATh CTPATETNYECKOE JIAHUPOBAHUE |IUIAHUPOBAHUS U IIPOTHO3UPOBAHUSA B MPO(ECCHOHATIBHOM
U TIPOrHO3MPOBAHKE B MPO(HECCHOHATIBHOM JEATEIIbHOCTH
JEATEIIbHOCTH € UCIOIb30BaHUEM COBPEMEHHBIX
METOJIOB M IPOTPAMMHOT0 HHCTPYMEHTApHs OIIK-3.2 CamMocTosTensHO BHIOMpPaeT M OOOCHOBBIBACT
cbopa, 00pabOTKH U aHANIU3a JaHHBIX, BBIOOD  COBPEMEHHBIX  METOAOB U IPOrPaMMHOIO

MHTEJLIEKTYaIbHOTO 000PYI0BAaHUS M CUCTEM  |MHCTpyMeHTapHsi cOopa, 00pabOTKU 1 aHaIM3a JaHHBIX
HCKYCCTBEHHOTO MHTEIIEKTA

[IK-10.1 ITlonumaer craHmapTbl, METOABl M TEXHOJIOTHUHU
MPOCKTUPOBAHUS, pa3padOTKH, BHEIPECHUS M KCIUTyaTalluH
WH(POPMAIIMOHHO-TEXHOJIOTUYECKO ~ MHPPACTPYKTYPhl U
MPOrpaMMHOTO OOECIieueHHs Ha BCEX JTamax >KU3HEHHOTO
IIUKJIA

[IK-10 CnocobeH pyKOBOAHUTH
MPOEKTUPOBAHUEM, Pa3paOOTKOM, BHEAPEHHUEM,
AKCILTyaTanuen
MH()OPMALMOHHO-TEXHOJIOT MYECKOM
UHPPACTPYKTYPHI ¥ IPOTrPAMMHOTO

[IK-10.2 Pemaer 3amaum ympaBieHHS NPOEKTHPOBAHUEM,
pa3paboTKOH, BHE/IPEHUEM u SKCITyaTanuen

obecrnieueHus .

UH(POPMAMOHHO-TEXHOJIOTHYECKOM  MH(QPACTPYKTYypHl U

MPOrpaMMHOT0 0OecIIedeHuUs

[IK-9.1 VYmeeT ocymiecTBiIsATh NPUBIEUECHUE CIIELMAIUCTOB
I1K-9 Cnocober popmupoBatsb Ha HCCIIeI0BaTeNIbCKIE M IPOEKTHO-BHEIPEHYECKUE PAOOThI
HCCIen0BaTeNbCKHUE U [IK-9.2 Bnameer MeTomaMu KOMaHA0OOpa3oBaHUS U
HPOCKTHO-BHCIAPECHYCCKUC KOJICKTUBBI JUIA pa3BUTUSL  KOMaHAbl,  ympaBieHus  3((EeKTUBHOCTHIO
BBITIOJIHEHHUS PA0OT, IIAHUPOBATb, KOMaH/ibl, IIJJAHUPOBAHUs, OpraHU3allud U OLIEHUBAHUS
OpPraHM30BBIBATh U OLIEHUBATH UX PabOTY PE3yNbTaToB pabOThl CIEUATMCTOB HA MCCIEI0BATEIbCKUX

U TIPOEKTHO-BHEIPEHYECKUX padoTax

2. Iloka3aTe/in OLlEHUBAHUA KOMITETEHIU

B pesynbrare nsydenus aucuuiuivasl «l{ngppoBoe ynpapieHne uesloBe4ECKUMH pecypcaMu» 00ydaroIniics
JOJKEH:

3HATh:
- (dyHIaMEeHTaJbHBIE OCHOBBI ~ ydeTa KaJgpoB, pPEIaMEHTHPOBAHHOTO  JIEHCTBYIOLIMM
3aKoHO/aTeNIbcTBOM PD;
- OCHOBHBIE BO3MOKHOCTHU IIOACUCTEMBI « YIIPAaBIEHUE IIEPCOHATIOMY, €€ Ha3HAUEHUE;
- cocTaB 00bEKTOB PeATM3YIOMINX HH)OPMALIMOHHYIO MOAEIb YUETa;
- cnocoObl aBTOMAaTHU3AIMK MTPOLIECCOB YIPABICHHUS YEJIOBEUSCKUMH PECYpCaMU C HCIIOJIb30BAaHHEM
nporpaMMH(X TpogyKToB «1Cx».
yMeThb:
- TOCTPOUTH HHOOPMALIMOHHYIO MOZEIH YUETa YeJIOBEUECKHX PECYpPCOB;
- paboTaTe ¢ TOACUCTEMOHN YMpaBICHUS IMEPCOHAJIOM [UIf PEIIeHHs 3a/ad, IMPOIUKTOBAHHBIX
BHYTPEHHUMH NOTPEOHOCTSAMU NPEAIPHUITHS B TIEPCOHAJIC;
- IPaMOTHO HCIIOJIB30BAaTh BO3MOKHOCTH TIPOTpaMMbl B CBOCH ITOBCEAHEBHOM pabore.

BJIaJeTh:
- HMHCTPYMEHTaMH YIIPaBJICHHS YEIOBEUECKUMHU PECYpPCaMU;
- TPaKTUYECKHMMHU HaBbIKAMU paboThl C TMOJICHCTEMOH perIaMeHTHPOBAaHHOTO KaJpOBOTO ydeTa,
nojy4yarh YHUGUIUPOBaHHBIE (OPMBI MO YyYeTy KaApoB, a TakKXKe IMOArOTABIMBATH Pa3IUYHbIC
CTaHJapTU3UPOBAHHbIE OTUETHI.

3. IlepeyeHb THNOBBIX (IPHMEPHBIX) BOIPOCOB, 3aJaHUI, TeM JJIsl IOATOTOBKH K TEeKyllleMy KOHTPOJIIO
1.PernmaMeHTHPOBAaHHBIH yUET.

2.HauanpHoe 3anonHenue nHHOPMAIIMOHHOHN 0a3bl.
3.KanpoBblit yueT opranuzarum.



4.YupapneHueckdii yder: Kak d(QQEKTUBHO HCIIONB30BaTh YIPABICHYECKUH ydYeT IepcoHaa,
HACTpOiKa  yNpaBJIEHYECKOTO  ydera, HadaJbHOE  3alojHeHHe  MH(POpManMOHHOW  0a3bl

5. praBJ'ICHI/Ie nepCOHAIIOM, ICPCOHAIIBHBIC JaHHBIC.

6. PazpaboTka cxem ¢punancoBoil motuBauuu. IlnanupoBanne morpedbHocTn B mepconaine. [logdop
HepcoHala.

7.AnketupoBanue. OreHkKa nepcoHana.

8.IImannpoBaHue oOy4eHus epcoHaa.

9. ®opmMupoBaHUE OTYETOB.

10. OcHOBHBIE BO3MOXHOCTH TMOJICUCTEMBI  «YNpaBiIeHHE TEpPCOHAIOM», €€ Ha3HadeHHe.

11. CocrtaB 00BEKTOB peanu3ylomMx HHOOpPMAIMOHHYI0O MoAens ydera. Bmox (mpoBepka,
KOPPEKTHPOBKA) JaHHBIX, HEOOXOIUMBIX JJIs Hayaia paboThl.

12. BBonm wuH(popMamuu, XapaKTepU3YIOIICH pa3IM4HbIe aCIeKThl JEATSIBLHOCTH OpTraHU3aluil
oOpazyromux rpynmny (MpeanpusTHE): OpraHW3allMOHHAsT CTPYKTypa, rpadukm paboThl W T.II

13.  VYmopaeneHuecknii ydeT IepcoHala, a Takke pPENIaMEHTUPOBAaHHBIM  IEHCTBYIOIIMM
3aKoHOAATeabcTBOM PD yyeT kaapoB OpraHu3alui.

14. BBox KaIpoBbIX JaHHbIX. Pa3nuuHble BapHaHTBl MpUEMa COTPYJHMKOB Ha pabory.

15. Perucrpanus n3MeHEHUI yCIOBUM Tpyna.
16. IInanupoBanue u yyer 3aHSITOCTHU IepcoHana.

4. lepeyenb TUNOBBIX (MPUMEPHBIX) BOIMPOCOB U TeM [IJIsl IPOBeAeHUsI IPOMEKYTOUHOI aTTecTalluu
o0yuaruuxcst

1. MuadopmManuoHHas MOZIENb yueTa YeI0BEUYECKUX PECYPCOB.
2. Benenune mHpopMmanuu, xapakTepu3ymOlled OesTEIbHOCTh OpPraHU3alid, 00pa3yroluX TpPyYIILY.

OpranuzanuoHHas CTPyKTypa.

I'padmku paGoOTHLI.

WHCTpyMEHTHI yIpaBlIeHHS YEIOBEYECKHMHU PECYPCaMH.
Pa3pabotka cxem pUHAHCOBOH MOTHBAIINH.
[TnanupoBaHue NOTPEOHOCTH B MIEPCOHAIE.
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ITonGop nepconana. AHKETUPOBAHUE.
9. Ouenka nepconana. [lnanupoBanue oOy4eHuUs IepCcOHAA.
10. Yyer kaapoB (mepcoHana).

11. YnpaBieHueckuil yueT mepcoHaia, a Takke perlaMEeHTHPOBAaHHBIM y4eT KaapoB. BBom KaapoBbIx
JAHHBIX.

12. Pa3nuuHble BapHaHTHI IpUEMa COTPYAHUKOB Ha paboTy.

13. Perucrpanus n3MEeHEHUI YCIOBUM Tpyna.

14. IlnannpoBaHKe U y4eT 3aHATOCTH IIEPCOHAIA.

15. YBonbHEHNE COTPYAHHUKOB.

16. IlepcornUIMPOBAaHHBIN yUeT JUIsl IEHCHOHHOTO (hOHA.

17. Perucrpanus CynecTBEHHBIX YCIOBUM TPYAOBBIX TPaBOOTHOLIEHUI.
18. Perucrpanus n3MeHEHUI yCIOBUM Tpyna.

19. Yder 3aHATOCTH NEpCOHAIIA.

20. Pacyer 3apaO0THOI TIaTHl M HAJIOTOB.

21. HazHaueHHe NONTOCPOYHBIX U PETUCTPALVs pa30BbIX HAUYHNCIEHHI.
22. Y4eTr 1oroBOpOB IpakAaHCKO-IIPaBOBOTO XapakTepa.

23. HazHaueHHe NOATOCPOYHBIX U PETUCTPALVsl pa30BbIX yAEpXKaHUM.

24. BBon WHAMBHIYyaJbHBIX TIpa(uKOB pPabOTBl U KOPPEKTUPOBKA (aKTUYECKH OTpabOTaHHOTO
BpPEMEHH.

25. Peructpariiyist OTKIIOHEHUH OT rpaduKoB paboTHI.
26. Peructparus pe3ynbsTaToB CACIBHOTO TPyAa.



27. Pacuer (mepepacueTsl) cyMM 3apabOTHOM IIIaTHI.

28. Pacuer Hasloros.

29. PacueTsl IO CTPaxOBBIM B3HOCAM.

30. Beirutata Bo3HarpakJeHus 3a TPy, a TAaKXKe 10 IPyTIM OCHOBAHUSIM.
31. Meronuka mpoBeJeHHS HCIIPABICHHIM.

32. OtpaxeHue pe3ylbTaroB pacueToB B OyXTalaTepcKOM yd4eTe W sl Ieleld HalorooOJIOKEHHS
MPUOBLIH.

33. Pacnipenenenue 3apaboOTHOII MJIaThl IO CUETaM 3aTpar.
34. OrpaxeHne B YIOPABICHYECKOM YydYeTe pe3ylbTaroB pacyeToB. DOpMHpPOBaHHE OTYETOB.

Kpurepun onennBanus

- omenka «ommuuHo  (10)»  BeIcTaBisieTCSs  CTYACGHTY, IIOKa3aBIIEMY  BCECTOPOHHHE,
CHCTEMaTH3UpPOBaHHbIC, IIyOOKHE 3HaHMA Y4eOHOW NpOrpaMMbl AUCLUIUIMHBI U YMEHUE YBEPEHHO
MPUMEHATH UX Ha IPAKTHUKE TPH PEIICHNH KOHKPETHBIX 3a]1a4, CBOOOIHOE U MPaBUIbHOE 000CHOBAHUE
MPHUHATHIX pELICHUI

- omeHka  «oraumuHo  (9)»  BBICTaBUsIeTCA  CTYOGHTY,  IIOKa3aBIIEMY  BCECTOPOHHHE,
CHCTeMaTH3UPOBaHHBIE, IITyOOKHE 3HAaHHUS yueOHOM MporpaMMbl AUCIUIIIMHBL U YMEHUE IPUMEHATh UX
Ha TpaKTHKE MPHU PELICHUH KOHKPETHBIX 3ajad, cBOOOJHOE U MpaBHIIbHOE 0OOCHOBAaHUE NMPHHATHIX
peleHni

- OLeHKa  «oTau4yHO  (8)»  BBICTaBIsETCA  CTYAEHTY,  IIOKa3aBIIEMYy  BCECTOPOHHHE
CHUCTEMaTU3UPOBaHHBIC, INTyOOKHE 3HaHUS Y4eOHOW MPOTrpaMMbl TUCLUILIMHBI 1 YMEHUE IPUMEHSTD UX
Ha TPaKTUKE MpPU PEUICHWH KOHKPETHBIX 3aja4, W MpPaBWIbHOE OOOCHOBAHME NPHUHATBHIX pPEIICHHH

- OLIeHKa «xopouio (7)» BBICTAaBISETCSA CTYIEHTY, €CIM OH TBEPJO 3HAET MaTepual, rpaMOTHO U IO
CYILECTBY M3JIaraeT ero, yMeeT NMPHUMEHSTh MOJyYCHHBIC 3HAHHUS Ha MPAKTUKE, HO JIOIYCKAET B OTBETE
WIN B PEILICHNH 3a]1a4 HEKOTOPble HETOYHOCTH;

- OCHKAa «XOpOoIIO (6)» BBICTABJIACTCA CTYACHTY, €CJIM OH 3HACT MAaTCpUuall, IpaMOTHO U MO CYIICCTBY
n3jaracTt €ro, yMeCT NpHUMCHATH IMOJYUYCHHBIC 3HAHUA Ha IMPAKTUKE, HO JOMYCKACT B OTBECTC HJIA B
pelICHNHU 3aa49 HCKOTOPBIC HCTOYHOCTH,

- OLIEHKa «XOpowIo (5)» BBICTABIAETCS CTYAEHTY, €CJIM OH 3HAET Marepuas, U IO CYLIECTBY U3Jaraer
€ro, yMEeT NMPUMEHATh NOIYYEHHBIC 3HAHUS Ha NPAKTHKE, HO JOMYCKAaeT B OTBETE WM B PEIICHUU
3aJ1a4 HEKOTOPbIE HETOUHOCTH;

- OLCHKAa «YyIOBIECTBOPUTENHHO (4)» BBICTABISETCS CTYICHTY, MOKa3aBIIEeMy (parMeHTapHBIH,
pa3pO3HEHHBII XapakTep 3HAHUH, HEIOCTATOYHO IpPaBUIbHBIE (OPMYIUPOBKH 0a30BBIX MOHSTHI,
HapylLIeHHs JJOTUYECKOW MOCIIEA0BATENBHOCTH B U3JI0KEHHH ITPOrPaMMHOIO MaTepHasa, HO MPU 3TOM
OH BIIQJICET OCHOBHBIMH pa3ieiaMu Y4eOHOH mporpamMMbl, HEOOXOAMMBIMH JUIS JaJIbHEHIIEro
o0y4eHHSI W MOXKET NPUMEHSTHh TMOJyuYeHHbIE 3HAHHWS MO 00paslly B CTaHIAPTHOM CHUTYyalluu;

- OLCHKAa «YyIOBIECTBOPUTENHHO (3)» BBICTABISETCS CTYICHTY, MOKa3aBIIEeMy (parMeHTapHBIH,
pa3pO3HEHHBII XapakTep 3HAHUH, HEIOCTATOYHO IpPaBUIbHBIE (OPMYIUPOBKH 0a30BBIX MOHSTHI,
HapylLIeHHs JJOTUYECKOW MOCIIEA0BATENBHOCTH B U3JI0KEHUH ITPOrPaMMHOIO MaTepHaa, HO MPU 3TOM
OH BJajeeT (parMeHTapHO OCHOBHBIMH pa3[elaMHd Y4eOHOW NporpamMMbl, HEOOXOIUMBIMH UL
nanpHeimero o0y4eHHs M MOXET IPUMEHSTh MOJy4YeHHbIE 3HAaHUS MO o0pas3ly B CTaHAApPTHOU
CUTYyalluy;

- OILIEHKAa «HEYIOBJIETBOPUTEIHHO (2)» BBICTABISETCS CTYAEHTY, KOTOPBHIH HE 3HaeT OoJiblleil yacTu
OCHOBHOTO COZCP)KaHUSl Y4eOHOW NpOrpaMMbl JUCHMIUIMHBI, JOIMYyCKaeT TIpyOble OIIMOKH B
(bopMyIHPOBKaX OCHOBHBIX MOHATHH AUCIUIIMHBI M HE YMEET UCIOIb30BaTh OTYYESHHBIC 3HAHUS MIPU
PEIIEHUH TUTIOBBIX MPAaKTUYECKHUX 3a1a4

- OLICHKA «HEYHIOBJIETBOPUTENHLHO (1)» BBICTABISETCS CTYACHTY, KOTOpPBIM HE 3HAeT (OPMYIUPOBOK
OCHOBHBIX NOHATHN AUCLUIUINHBL.

5. MeTonuyeckne MaTepuaJbl, onpeaesiione NpoueIypbl OlleHUBAHUS 3HAHUIN, YMEeHUH, HABHIKOB H
(W) onbITA AESATEJIbHOCTH



HupdepeHnrpoBaHHBIA 3a4€T MOXKET MPOBOJUTHCS MO WTOraM TEKyIIEeH yCIIeBaeMOCTH U CHauu
3aJaHUi M JPYyruxX BUAOB paboT, NPEAYCMOTPEHHBIX MPOrPaMMOW AWUCUUIUIMHBI M (MJIH) IyTeM
OpraHM3aliK CIEHUAIBHOIO ONpOoca, HPOBOIAMMOIO B YCTHOW M (WIM) NHCBMEHHOH (opme.
[Ipu nmpoBepenun auddepenurpoBaHHoro 3adera obOydarouiemycs: npepoctasisiercss 30 MHHYT Ha
IIOJTOTOBKY.

Bo Bpems mpoBeaenus auddepeHUMPOBAHHOIO 3auyera OOydaromuecss MOTYT —II0JIb30BaTbCs
[IpOrpaMMON JAMCLUMIUIMHBL, @ TaKXKe CIPaBOYHOW JMTEpaTypod WWIM JPYyrUMH MaTepualaMu.



