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AHHOTANMA

Huctuurummaa  “lludpoBble  3KOCHCTEMBI B3aMMOJICHCTBHS OpraHW3alluii”’ HampaBlieHa Ha H3Y4YCHHE
TEXHOJIOTHI 3JIEKTPOHHOTO JOKyMeHTooOOpoTa Ha Ga3e mpukiaanbix pemeHuilt "1C". Ilo xony ocBoeHus
IPOrpaMMBbl Kypca CTyAE€HTBI HaydaTcs padoTaTh ¢ TEXHOJIOTHSIMU U IPOrPAMMHBIM IIPOLYKTOM 3JIEKTPOHHOTO
nokyMeHToobopota «1C», OBIafgeroT MeToJaMH ONTHMH3AalHUU  JIOKYMEHTOOOOpOTa, MEXaHH3MaMHu
HocTpoeHus: OuszHec-nporeccoB. [IoMUMO TeopeTHdecKuX 3HAHUM CTYJEHTHI OylyT MOITydaTh MPAaKTHYECKHUE
3aJaHusl, KOTOpbIE TIIOMOTYT IIPAKTHKOBATHCS BO BHEAPEHHWH JOKYMEHTOOOOpPOTa B OpraHM3allu.

B aucrumimze paccMaTpuBalOTCs CIIEAYIONINE TEMBI:

Ponb 1 MecTo T0OKyMEHTOO00pOTa B OpraHn3aIiH;
Mertopnonoruyeckast OCHOBA JJOKYMEHTO000pOTa;

Cnennguka mpoeKToB BHEAPEHUS JEKTPOHHOTO IOKYMEHTO000POTa;

TexHosorus OpraHU3aluy MPOEKTa BHEAPEHUS SIIEKTPOHHOIO JTOKYMEHTOOOOpOoTa Ha 0a3ze HmporpaMMHOIO
npoaykra «1C»;

MCTOZ[OJ'IOF HNYCCKasA OCHOBA JIS1 BHCAPCHUA CSI[,
OpFaHI/I3aLII/IOHHa$I MOoAACPIKKA U YIIPABJICHUC PUCKaAMU IIPOCKTA.

3aKIIounTENbHBIM 3TAllOM BCETO Kypca ABISETCA 3ayeT, LEeNbI0 KOTOPOro SBJSeTCSl MpOBEpKa 3HAHUM
CTYACHTOB MO TEOPUHU U BBISBICHUE MPAKTUUYECKUX HABBIKOB, MOJYYEHHBIX MPU BBIIOJIHEHUU MPAKTUYECKUX
3aJaHnil.

1. lean u 3apa4un

]_le.]'ll) AUCHUIIINHBI

OcBoeHME CTYyJEHTaMH OCHOB JOKYMEHTOOOOpOTa B OpPraHU3allMM, CYIIECTBYIOIIMX CTaHAapTOB
JOKYMEHTO0000POTa 3aJI0KEHHBIX B POTPaMMHOM HPoAayKTe «1C».

3agaun AUCUUTLUITHHBI
- TONyYUThb TMpeIcTaBlIeHue 00 o007acTiX NPUMEHEHHUs IOKYMEHTOOOOpOTa B Pa3IUYHBIX THIIAX
OpraHM3alHii, B TOM YHCIIe B OpraHax roCyIapCTBEHHON BIACTH;
- TONY4YWTh MPEACTaBICHHE O MEXaHU3Max IOCTPOCHUS OM3HEC-TIPOIECCOB JOKYMEHTO00OpOTa;

- OCBOUTH TCXHOJIOTHIO OpraHu3anvunu mnponecca ,Z[OKYMGHTOOGOPOTa B OpraHu3alnuu.

2. llepedyens popmMupyemMbIX KOMIETeHUMH

OcBoeHue TUCIUILTMHBI HAITPABICHO Ha (DOPMUPOBAHHE CICAYIONIMX KOMITETEHITHINA:

Kon 1 HauMeHOBaHHE KOMIIETEHIIUH NHIuKaTopbl JOCTHKEHNUS KOMIIETEHIINH
OIIK-3 CriocobeH nprHUMaTh pelieHus, OIIK-3.1 Bnageer MEeToJaMu CTPaTEernuecKoro
OCYLIECTBIIATH CTPATETNYECKOE JIAHUPOBAHUE |IUIAHUPOBAHUS U IIPOTHO3UPOBAHUSA B MPO(ECCHOHATIBHOM
U TIPOrHO3MPOBAHKE B MPO(HECCHOHATIBHOM JEATEIIHOCTH
JEATEIIbHOCTH € UCIOIb30BaHUEM COBPEMEHHBIX
METOJIOB M IPOTPAMMHOI0 HHCTPYMEHTApHs OIIK-3.2 CamMocTosTeNnsHO BHIOMpPaeT M OOOCHOBBIBACT
cbopa, 00pabOTKH U aHANIU3a JaHHbIX, BBIOOD  COBPEMEHHBIX  METOAOB U  IPOrPaMMHOIO

MHTEJLUIEKTYaIbHOTO 000PYJ0BaHUS M CUCTEM  |MHCTpyMeHTapHsi cOopa, 00pabOTKHU 1 aHaIM3a JaHHBIX
HCKYCCTBEHHOTO MHTEIIEKTA

OIIK-4.1 CrnocobeH aHanM3WpOBAaTh W WHTEPIPETUPOBATH
CUTYyalHIo B cpefie MpoheCcCHOHAIBHON e TeNbHOCTH

OIIK-4 CriocobeH ynpaBisiTh

N .. OIIK-4.2 YMmeer [IPUHUMATh
B3aUMOJICHCTBUEM C KJIIMEHTAMH U MapTHEPaAMU
.. |OpraHM3aIMOHHO-YIPABICHYECKHE pEIICHHs C  y4eToM
B IIpoLiecce peleH s 3a/1a4 NpoQeccCHOHaTbHON
COCTOSIHUSA cpensl OusHeca OpraHM3aIH, ux
JEATEIIHOCTH . .
OpPraHW3allMOHHOW  IPQPEKTHBHOCTH W COIMAILHOU
3HAYMMOCTHU

IIK-10.1 TlonumaeT cTaHAapThl, METOABl KU TEXHOJOTUU
MPOEKTUPOBAHUS, Pa3padOTKH, BHEAPCHUS U DKCILUTyaTaIl[uH
MH()OPMAIIMOHHO-TEXHOJIIOTHYECKON  MH(PACTPYKTyphl U
MPOrpaMMHOTO O0ecIieueHus] Ha BCeX JTanax >KM3HEHHOTO
LUK

IMK-10 CniocobeH pyKOBOAWTH
MPOCKTUPOBAHUEM, Pa3padOTKOM, BHEIPEHHUEM,
JKCIUTyaTauuen

rrrrh mdan rarrrrAYTYYTA AT AT ATTrTT A avsaTe




Ylﬂq)UPlVld.Lll/lUﬂﬂU' 1CAHUJIVI NYYCURLUN
HHPPACTPYKTYPHI U MIPOrPAMMHOTO
obecrneueHus

[IK-10.2 Pemaer 3amaum ympaBieHHS MNPOEKTHPOBAHUEM,
pa3paboTKoi, BHEJIPEHHEM u IKCIUTyaTamei
WH(POPMAIIMOHHO-TEXHOIIOTUYECKO ~ MHPPACTPYKTYphl U
MPOrPaMMHOTO 00€CTICUSHHS

3. IlepevyeHnb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUE€HUS MO JUCHUILIHHE (MOIYJII0)
B pesynbrare ocBOCHUS TUCIUTUIMHBI 00YYaIONTHUECs JOKHEI

3HATh!
- OCHOBBI JIOKYMEHTO00OPOTa B OpraHU3allny;
- CYIIECTBYIOIINE CTAHIAPTHI IOKYMEHTOO00POTA 3aJI0KEHHBIE B ITPOTPAMMHOM ITPOIyKTe «1Cx»;
- OCOOCHHOCTH TIIOCTPOCHUSI CHUCTEMbI OJIEKTPOHHOIO JIOKYMEHTOO0OpOTa C INPHUMEHEHHEM
IporpaMMHOTO TpoaykTa «1C»;
- o0JlacT! MPUMEHEHHUS TOKyMEHTO000pOTa B Pa3IMYHBIX THIIAX OPraHU3alUii, B TOM YHCIIE B OpraHax
TOCYJapCTBEHHOH BIIaCTH.

YMETh:
- OLICHMBATh CUTYallMI0 B OpraHW3allMM 10 Hadajla BHEAPEHUS M pa3padareiBaTh HEOOXOANMBIC
TpeOOBaHMS K CUCTEME YIPaBICHUS JOKYMEHTOOOOPOTOM.

BJIQJICT!

- MEXaHN3MaMH TOCTPOEHUS OU3HEC-NIPOLIECCOB JOKYMEHTO000POTa;

- METOIaMH ONTHMH3ALKU JTOKYMEHTOOOOpOTa, B TOM YHCIIE C HCIOJIB30BAHHUEM BO3MOXKHOCTEH
MporpaMMHOTro mpoaykra «1Cx»;

- TEXHOJIOTHEH OpraHM3alyy Npolecca JOKyMEHTO000poTa B OpraHu3aum.

4. Coep:xanue TUCUMILIUHBI (MOYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM (pa3iesiaM) ¢ yKazaHueM
OTBEJICHHOI'0 HA HUX KOJIMYECTBA AKAAEMHYECKUX YaCOB 1 BHI0B Y4eOHBIX 3aHATHI

4.1. Paznenbl TUCTMITIMHBI (MOJYJISI) ¥ TPYJIOEMKOCTH TI0 BUaM yUEOHBIX 3aHSATHIA

TpyaoeMKoCTb IO BHIaM y4eOHBIX 3aHSATHH, BKITIOUAs
CaMOCTOSITENIbHYO padoTy, Jac.
No Tema (pa3nen) TUCIUTUTMHBI
Camocr.
Jlekrum | Cemunapsr | JlaGopar. paboTs
pabora
1 Pons um wmecto pokymeHTOoOOOpOTa B 3 6
OpraHHU3aLUH.
) Merononoruyeckas OCHOBa 10 7
JIOKYMEHTO000pOTA.
Crenuduxa IIPOEKTOB BHEJPEHHUS
3 3NEKTPOHHOTO JOKYMEHTO000POTA. 8 8
TexHonorus  OpraHM3allMiM  [POEKTa
BHEJIPEHUS 3JIEKTPOHHOTO
4 JOKYMEHT0000poTa Ha 0aze 10 8
POTrPaMMHOTO MPOIyKTa «1Cp.
5 Merononoruyeckas OCHOBA TS ] ]
BHeapenust CO/I.
Opranu3zanoHHas HOAJICPIKKA u
6 yIpaBiieHUE pucKkaMu MPOEKTA. 6 8
Hroro wacos 45 45
[ToaroroBka K sK3aMeHy 0 gac.
OO01mas TpynoEMKOCTh 90 yac., 2 3au.en.




4.2.

Coneprxanue JUCIUIUIMHBI (MOAYIS), CTPYKTYPUPOBAHHOE TIO TeMaM (pasziesiam)

Cemecrtp: 3 (OceHnwii)

1. Pons 1 MecTO JOKyMEHTOOO0pOTa B OpraHU3alHu.

Vnpasienne wuHpopMmanued B opraHmzanmu. [loHaTthe JokymeHTa. THIBI W CTPYKTypa
JOKYMEHTO000pOTa. YPOBHH aBTOMaTH3aldd JOKyMeHTooOopora. Crenuduueckue MIpoLecchl
nokyMeHToobopora. TpebGoBaHus M MOJUTHKA B 0ONACTH yNpaBieHHs NOKyMeHTaMHu. CTPYKTypbI
MOJpa3JeNieHN, OTBEYAIOUIMX 32 JOKYMEHTOOOOPOT. OTBETCTBEHHOCTh U IIOJIHOMOYHUS B
YIPaBICHUU J1IOKYMEHTaMH.

2. Metononorudeckas OCHOBa IOKyMEHTO00OpOTa.

Hopmarusnas 6a3a. HopmaruBHo-cripaBounas nHpopmanus. MHpopmanmonHas 6e30MacHOCTh MpH
nocrpoennu CI/I.

3. Cnenuduka mpoeKToB BHEAPEHHsI AIEKTPOHHOTO JOKyMEHTO000pOTa.

OcHoBHBIE (PAaKTOPHI, BIUSIOMIME HA yCHEeUHOCTh MpoektoB BHeapeHusi COJ. Ilouemy 3auactyro
cHCTeMa He pelraeT npoOieMbl OopraHu3alu. [0TOBHOCTh KOMIIAHMM K IPOEKTY 0 BHEIPEHMIO
CD/I: xorma KOMIIaHWU 3TO JIEeHCTBUTENBHO HY>KHO? IlomXombl M OCHOBHBIE TOUKHM AWATHOCTHKH
CTENeHN TOTOBHOCTHM KoMIaHuu K BHeapeHuto COJl. TpeGoBaHMS K OpraHM3aldy U MOATOTOBKA K
npoekty. KitroueBsie akTopsl ycnexa.

4. TexHonmorusi OpraHM3alldM IPOEKTa BHEAPEHHUS 3IIEKTPOHHOIO JOKYMEHTOOOOpoTa Ha 0Oasze
MPOrpaMMHOTO TpoxyKTa «1C».

OmpeneneHre OpPraHU3alMOHHBIX paMOK NpoekTa. [IpoeKTMpoBaHUE CTPYKTYphl TPOEKTa H
TpeOoBaHUN K apXuUTeKType HH(popManuoHHOW cuctembl. OmnpeseneHne cocrtaBa paboT MpOeKTa.
Pa3paboTka ruiaHa MeponpHATHi poeKTa. JJOKyMEeHTHpPOBaHKE MIPOEKTA.

5. Metononorudeckas ocHoBa st BHeApeHus COJI.

PernmamenTanust ynpasieHUsl JOKyMEHTO000poToM opraHu3aiuu. Kinaccudukanus JOKyMeHTOB JUis
uened ympasneHus. Pa3paboTka CTPYKTYphl XpaHEHHS JOKYMEHTOB C  HCIOJIb30BaHHUEM
BO3MOXKHOCTEH mporpammaoro mpoaykra «1Cy». OmpeneneHue Tpymm JgocTyna K pabore c
JNOKyMeHTaMu, (OpMHUpOBaHHE TPEOOBAaHUN K POJIEBOH CTPYKTYpE HOKYMEHTOB C HMCIIOJIb30BaHHEM
BO3MOXKHOCTEH mporpammHoro mpoakyta «1Cy». OrmpeneneHue TmepedHss OpraHU3aIllMOHHBIX
M3MEHEHHW, HEOOXOAMMBIX [UIsl TOmIepKku TmporeccoB CDOJl Ha ypoBHe OW3HEC- MPOIECCOB
KOMITaHUH.

6. OpranuzanroHHas OJIePKKa U YIIPaBICHUE PUCKaMH ITPOEKTa.

VYnpapieHue U3MEHEHUSIMU B [IPOEKTE. YIIpaBJIEHUE U3MEHEHUSMU B OpraHu3aluu. TUIIOBbIE PUCKU
npoekra BHeapenus COJl m cnocoObl MHHMMHU3AaLUMH JAaHHBIX PHCKOB. [lman wmepomnpustuit
MOAJCPKKH M TOUYKH KOHTPOJIS poekTa. [IpuunHbl 3aTsruBaHus MpoeKkTa B 30Hy Hed(h(HEKTUBHOCTH
U YIIpaBJICHUE OKUIAHUSIMH 3aKa3unKa B CIIyyae OTKJIIOHEHUH.

5. Onucanue MaTepuaJIbHO-TeXHHYECKOH 0a3bl, He00XOMMO AJIsl OCYIeCTBICHHS 00Pa30BATEILHOIO
npouecca o JHCHUIIMHE (MOLYJII0)

VYueOHast ayTuTOpHs, OCHAIICHHAS! KOMITBIOTEPHON TEXHUKOW C TOJIKIIIOYeHUEM K ceTh « THTepHeT» 1
MYJIBTUMETUIHBIM 000pyIO0BaHUEM (IIPOEKTOP, 3ByKOBasi CUCTEMa) 7Sl POBEACHUS 3aHATHH.

6.IlepeyeHnb pekoMeHAYeMOM JIUTEPATYPHI



OcHoBHas nuTeparypa
1. IH(opMaIimoHHbIe TEXHOJIOTHH B 5KOHOMUKE U ynpasieHHH B 2 4. YacTs | : ydeOHMK 115 By30B / B.
B. Tpodumos [u np.] ; nox penakiueit B. B. Tpodumosa. — 3-e u3., nepepab. u gorn. — Mocksa :
UznarenbctBo FOpaiit, 2020. — 269 ¢. — (Bricmee obpazosanue). — ISBN 978-5-534-09083-3. —
Texcr : anexrponnstii // ObC Opaiit [caiit]. — URL: https://urait.ru/bcode/456061
2. loponuna, JI. A. Opranu3zanys 1 TEXHOIOTUS JOKyMEHTallMOHHOTO 00eCTIeueH sl yIpaBIeHNUS
y4eOHUK U pakTukyM 1yt By3oB / JI. A. loponuna, B. C. UputukoBa. — Mocksa : M3garenscTBo
HOpaiit, 2020. — 233 ¢. — (Beicmiee obpazoBanue). — [ISBN 978-5-534-04568-0. — Tekcr :
anextpoHHbI // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/450483

JomnonHutensHas auTeparypa

1. KorduaennuanbHoe qeT0MPOU3BOACTBO U 3AIIUIIEHHBIN EKTPOHHBIN TOKYMEHTOO00POT: yueOHUK
/ H.H. Kynses. - Mockaa : Jloroc, 2013. - 452 c. - ISBN 978-5-98704-711-8. - URL:
https://ibooks.ru/bookshelf/29403/reading. - TekcT: 3MeKTPOHHBIN.

7. llepedyenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHMKAIMOHHOI ceTH ""UHTepHeT" , HEOOXOTUMBIX
JJIS1 OCBOCHUS] JUCHMILIUHBI (MOLYJIs1)

1. DnexkTpoHHBIN XypHaI «YIpasisieM npeanpustaem»: http://consulting.1c.ru/e-journal

"2. OdunmaneHeii caiit cuctemsl porpamm « 1 C:Ilpeanpusitue 8»: http://v8.1c.ru

8. IlepeyeHb HHPOPMALMOHHBIX TEXHOJIOTHIA, HCIIOJIb3yeMbIX NPH OCYLIeCTBICHUU 00pPa30BaTeJIbHOI0
npouecca 1o JHCHUIIMHE (MOIYJII0), BKJIIOYAs NepedeHb He00X0ANMOro NPOrpaMMHOro odecrnedyeHnst
¥ MH(POPMAIHOHHBIX CIIPABOYHBIX CHCTeM (IPH HEOOXOAUMOCTH)

Ha 3ansTusx HCIIOJIB3YIOTCA MYHBTI/IMC,ZII/II‘/IIHBIG TCXHOJIOI'MH, BKIIKOYad JEMOHCTPALIAIO Hpe3eHTaI_II/II\/'I.
I[J'ISI KOHTPOJISI U KOPPCKIIUHN 3HAHUM 06yqalomnecsl MOTYT UCHIOJIb30BATh
KOMIIBIOTEPHOC TCCTUPOBAHUC.

9. MeToauveckue YKazaHnus QJist oﬁyqaloumxm 0o 0CBOCHMIO JTUCHUIIINHBI (MO)_Iy.Tlﬂ)

Meroandeckue peKOMEHAMU MO3BOJISIOT CTYIEHTY ONTHMAJIbHBIM 00pa3oM OpraHM30BaTh MPOIECC
oOyueHusi. B crpykrype yueOHOro IuiaHa 3HAYUTEIBHOE BpPEMS OTBOAUTCA Ha CaMOCTOSITEIbHOE
U3ydeHue TaHHOM TucuuIUIMHBL. B paboueii mporpaMme npuBeaeHO NPUMEPHOE PACHpeieIeHUE YacoB
ayOIUTOPHOW M BHEAYIUTOPHOM HArpy3Kd IO pa3IMyHbIM TeMaM JaHHOW JUCLUILIUHBI.

J1J1sl ycrenrHoro OCBOGHUS TaHHOW JUCIUTUIMHBI CTYJICHTY HEOOXOAMMO:

- [nocemarb 3aHATHSA, NPH OTOM KOHCIICKTUPOBAHHMC MATCPUATIOB HE ABJIICTCA HCO6XOZ[I/IMLIM,
MOCKOJIbKY OCHOBHBIC MaTCpHaJibl XpaHATCA B Ka(’pe):[panLHoﬁ ITaIIKe,

- BBIIIOJIHATD 3aJaHus, 3a/1aBACMbIC ITPCTIOAaBATCIICM,

- BBINIOJIHUTH UTOIOBOE MHCBMEHHOE 3a/laHHE IO TUCLUIUIMHE, KOTOPOE BHOCUT OCHOBHOM BKJIAJ B
U3y4YeHHUE JUCLUIUIMHBL, @ TAKKE B UTOTOBYIO OLIEHKY II0 JAHHOMY KypCYy.



NNPUJIOKEHHUE

OLIEHOYHBIE MATEPHAJIBI IO JUCLHATIIMHE (MOYJTIO)

110 HANIPABJICHUIO: busnec-ungpopmaruka

Nnpo¢uJIb NOATOTOBKH: Hudposas Tpanchopmanus 6uzneca
Oustex-mkona [Ipuknagnoit Maremaruku u Uapopmatiku
kageapa KOpIopaTUBHBIX HHPOPMALMOHHBIX CHCTEM

Kypc: 2

KBaJIH(UKALUS: MarucTp
Cemectp, hopMBbI IPOMEKYTOUHOH arTecTanuu: 3 (oceHHuil) - JluddepeHpoBanHblii 3a4eT

Pa3paborunk: H.IO. CrapuukoB, mpemnomaBareins



1. Komnerenunu, gopMupyemMsblie B mpouecce U3y4eHus: JUCHUILINHbI

Kon 1 HauMeHOBaHME KOMIIETEHIINH NHIuKaToOpbl JOCTHKEHNUS KOMIIETEHIINH
OIIK-3 CriocobeH nprHUMaTh pelieHus, OIIK-3.1 Bnageet MEeToJaMHU CTPaTEernuecKoro
OCYLIECTBIIATh CTPATETNYECKOE JIAHUPOBAHUE |IUIAHUPOBAHUS U IIPOTHO3UPOBAHUSA B MPO(ECCHOHATIBHOM
U TIPOrHO3MPOBAHKE B MPO(HECCHOHATIBHOM JEATEIIbHOCTH
JEATEIIbHOCTH € UCIOIb30BaHUEM COBPEMEHHBIX
METOJIOB M IPOTPAMMHOT0 HHCTPYMEHTApHs OIIK-3.2 CamMocTosTensHO BHIOMpPaeT M OOOCHOBBIBACT
cbopa, 00pabOTKH U aHANIU3a JaHHBIX, BBIOOD  COBPEMEHHBIX  METOAOB U IPOrPaMMHOIO

MHTEJLIEKTYaIbHOTO 000PYI0BAaHUS M CUCTEM  |MHCTpyMeHTapHsi cOopa, 00pabOTKU 1 aHaIM3a JaHHBIX
HCKYCCTBEHHOTO MHTEIIEKTA

OIIK-4.1 CnocobeH aHanM3WpOBaTh W WHTEPIPETUPOBATH
CUTYyalHIo B cpefie MpodhecCHOHAIBHON e TeNbHOCTU

OIIK-4 CriocobeH ynpaBisiTh

N .. OIIK-4.2 Y™meer [IPUHUMATh
B3aUMOJICHCTBUEM C KJIIMCHTAMH U MapTHEPaAMU
.. |OpraHM3aIMOHHO-YIPaBICHYECKHE pEIIEHHs C  y4eToM
B IIpoLiecce peleH s 3a/1a4 NpoQeccHOHaTbHON
COCTOSIHUSA cpensl OusHeca OpraHM3aIH, ux
JEATEIbHOCTH . .
OpPraHW3allMOHHOW  DPQPEKTHBHOCTH W COIMAIBLHOU
3HAYMMOCTHU

IIK-10.1 TlonumaeT cTtaHAapThl, METOABl KU TEXHOJOTUU
MPOEKTUPOBAHUS, Pa3padOTKH, BHEAPECHUS U DKCILTyaTaIl[H
MH()OPMAIIMOHHO-TEXHOJIOTHYECKON  MH(PACTPYKTyphl U
MPOrpaMMHOTO O0ecIlieueHus] Ha BCeX JTanax >KMU3HEHHOTO
LUK

[MK-10 CniocobeH pyKOBOIAWTH
MPOCKTUPOBAHUEM, Pa3paOOTKOM, BHEIPEHHEM,
JKCIUTyaTauuen
MH(OPMAIIMOHHO-TEXHOJIOTHYE CKOM
UH(PACTPYKTYpPhI U IPOrPaMMHOTO
o0ecrnieyeHus

[IK-10.2 Pemraer 3amaum ynpaBieHHs NPOEKTUPOBAHUEM,
pa3paboTKoH, BHEJIPEHHUEM u JKCIUTyaTaluen
WH(POPMALIMOHHO-TEXHOJIIOTUYECKO ~ MHPPACTPYKTYpbl U
MPOrpPaMMHOTO 00ecTIeueHUs

2. Iloka3aTe/in OLlEHUBAHUA KOMITETEHIU

B pesynmerate wumsyueHus aucuuiuinHbl  «l{ndpoBble  AKOCHMCTEMBI B3aMMOJICHCTBHS — OpTaHU3AIUI
00yJarouics JTOIDKEH:

3HATh:
- OCHOBBI JIOKYMEHTOO0OPOTa B OpraHn3aIiH;
- CYIIECTBYIOIINE CTAHAPTHI IOKYMEHTOO00POTAa 3aJI0KEHHBIE B IPOTPAMMHOM TPOIyKTe «1Cx»;
- O0COOCHHOCTM TOCTPOCHHS CHCTEMBl JJIEKTPOHHOTO JOKYMEHTOO0OpOTa C TNPUMEHEHHEM
porpaMMHOTO npoaykTa «1C»;
- 001acTH MPUMEHEHUs TOKYMEHTO000pOTa B Pa3IMYHBIX TUIIAX OpraHU3aluii, B TOM YHCIIE B OpraHax
TOCYJapCTBEHHOH BIIaCTH.

yMeThb:
- OILICHMBATh CUTYallMI0 B OpraHW3allMM 10 Hadajla BHEAPEHUS M pa3padarhiBaTh HEOOXOANMBIC
TpeOOBaHUS K CUCTEME YIIPABICHUS JOKYMEHTOOOOPOTOM.

BJIA/1eTh:
- MEXaHW3MaMH IOCTPOEHUS OU3HEC-IIPOLIECCOB JOKYMEHTO000pOTa;
- METOJaMH ONTHUMH3ALUHU JTOKyMEHTOOOOpOTa, B TOM YHCIE C HCIOJIB30BAHUEM BO3MOXKHOCTEH
MporpaMMHOTro mpoaykra «1C»;
- TEXHOJIOTHEH OpraHU3aluH MpoIecca TOKyMEHTO000pOTa B OpraHu3aIliH.

3. IlepeyeHb THNOBBIX (IPMMEPHBIX) BONPOCOB, 3aJaHHI1, TeM JJIsl IOATOTOBKHU K TeKylIeMy KOHTPOJII0

1.Ynpasnenue nadopmanueit B oprannzauuu. [loHsTre 10KyMeHTa.
2.Tumsl ¥ CTPYKTYpa JOKYyMEHTO000pOTA.

3.YpoBHH aBTOMAaTHU3aLUHU TOKYMEHTOO0O0POTA.

4.Crnenupuyeckre npoueccsl JOKyMEHTO000poTa.

5. TpeboBanus 1 MONKUTHKA B 00JaCTH YIIPABICHHUS JOKYMEHTAMHU.
6.CTpyKTYypBl OAPa3AETICHUN, OTBEYAIOIINX 38 JOKYMEHTOOOOPOT.




"7.OTBETCTBEHHOCTb 1 TTOJTHOMOUHSA B YIPAaBIEHUHN TOKyMEHTAMH.
"8.HopmarusHo-cripaBounas nnpopmanus. MuadopmanmonHas 6e3onacHocTs npu nocrpoeann CIJI.

9. OcHoBHBIE (haKTOPHI, BIMAIOLINE HA YCIEHMIHOCTh MpoekToB BHeapeHust CIJl. Ilouemy 3auactyio
cCHCTeMa He pelIaeT MpoodiIeMbl OpraHU3auHy.

10 ['oTOBHOCTH KOMITAHWU K MIPOEKTY 1O BHeApeHuto CI/I.
11. Ilogxoasl M1 OCHOBHBIE TOUKH AMATHOCTHUKU CTEIIEHW TOTOBHOCTH KOMIAHUU K BHeapenuto COJI.

12. TpeboBaHusi K OpraHM3allid M TMOATOTOBKa K mpoekTy. KirodeBble QakTopbl ycmexa.

4. [lepeyens TUNOBBIX (MPUMEPHBIX) BONMPOCOB U TeM [IJIsl IPOBeAeHUsI IPOMEKYTOUHOI aTTecTalluu
o0yuarouuxcst

1. BeicTpanBanue W ymnpaBieHHE OOJBIINM ITOTOKOM pa3IMYHBIX JOKYMEHTOB ISl OpraHW3allid
3¢ GeKTUBHON paOOTHl COBPEMEHHOM KOMITAaHHH.

2. [IpaBunpHOE TMPOEKTHPOBAHME OM3HEC-IPOLIECCOB, CBA3aHHBIX C JOKYMEHTOOOOPOTOM,
BBICTPAaUBAHNE CHUCTEMBl KJIACCU(HUKAIMH JOKYMEHTOB M KOHTPOJI MX NPOXOXKICHHUS, COKpAIlEeHHE
CPOKOB COITIACOBaHUSI.

3. KoMmruiekcHbIN TMOAXOA K TOCTPOSHHUIO CHUCTEMBI 3JIEKTPOHHOTO JToKyMeHTooOopora (CO/).
4.  3akoHOJATENIbHBIC AaCMEKThl M MPOBEJCHHE HEOOXOJMMBIX OpPraHU3AIMOHHBIX H3MCHEHHIA.

5. TlocraHoBka M cucTEeMaTU3aLUsl MPOLECCOB JOKYMEHTOOOOpOTa B OpraHM3aluu, pa3padoTka u
BHEIPEHUE PEIIaMEHTOB.

6. Ympasnenue nHpopMaiyei B OpraHu3alyy.

7. Tlonstre nokymeHnTta. TUIIBI ¥ CTPYKTYpa JOKYMEHTO000pOTa.

8. YpoBHHM aBTOMATH3alNHU JOKYMEHTOO00POTA.

9. Cnenmduueckue nmporeccsl JOKYMEHTO000pOTa.

10. TpeGoBaHMs U MOJIUTHKA B 00JIACTH YIPABICHHUS JOKYMEHTAMH.

11. CtpykTypbl IOfIpa3ieicHU, OTBEUAIOIINX 32 JOKYMEHTOOOOPOT.

12. OTBETCTBEHHOCTH U MOJIHOMOYHS B YIIPABICHUU JOKYMEHTaMHU.

13. MeTononorudeckast OCHOBA JIOKYMEHTOOOOPOTA.

14. HopmarusHas 6a3a. HopmaTtuBHO-cripaBoYHast WHGOpMAIIHSI.

15. Mudopmanmonnas 6e3onacHocTs nipu nocrpoenun COHJI.

16. Cnennurka IpoeKTOB BHEIPEHUS IEKTPOHHOTO JOKYMEHTO000POTA.

17. OcHoBHbIE (aKTOPHI, BIUSAIONIUE HA YCIEIIHOCTh MPOeKTOB BHeApeHust COJI.
18. T'oTOBHOCTH KOMIIAaHUU K TIPOEKTY 10 BHeApeHuto CIJI.

19. Ilonxompl U OCHOBHbIE TOYKM TUATHOCTHUKH CTENIEHH TOTOBHOCTH KOMIaHuu K BHenpeHuto CO/I.

20. TpeOoBanusi K oOpraHu3alMd M TOATOTOBKAa K mpoekry. KiroueBsle ¢akTopsl ycmexa.

21. ABromarmueckas 3arpy3ka JOKYMEHTOB. 3arpy3ka IOYTOBBIX COOOIICHUH W3 OJHOTO WIIH
HECKOJIBKUX TIOYTOBBIX SLIHKOB.

22. TlopnmepxwuBaercs OLIl m mumdpoBaHuss mnpu OTIpaBKe M 3arpy3Ke 3JICKTPOHHOM IOYTHI
Omnpenenenue 1 HaCTpoOiika MpaBuI OOMEHa ¢ BHEITHUMH CUCTEMaMHU.

23. Beb-cepBuchl paboThI ¢ ¢aitiamu.
24. OpraHuzanus MporeccoB 00pabOTKU JIaHHBIX, MEPECEKAIONINX IPaHUIbl HHQOPMAIIMOHHBIX 0a3.

25. Be0O-cepBUCHl CHHXPOHHOW WHTETpallMMi W AaCHHXPOHHOTO B3amMozeucTBusa. CraHmapTHBIC
(dhopmarsl coolieHnit 0OMeHa

Kpurepun onennBanus
Onenka oo (10) BBICTaBISETCS CTYJICHTY, TOKA3aBIIEMy BCECTOPOHHHUE, CHCTEMAaTU3UPOBaHHbIE,
IyOOKHe 3HaHHs Y4eOHON MporpaMMbl TUCIHUILIMHEI, POSBIISIIOIIEMY HHTEpeC K JaHHOH MpeIMeTHON
obnacTy, IPOAEMOHCTPUPOBABIIEMY YMEHHE YBEPEHHO W TBOPUECKH MPUMEHATh UX Ha MPAKTHKE MPH
peIlIeHUH KOHKPETHBIX 3a]1a4, CBOOOIHOE U NPaBUIBHOE 000CHOBAHNE IPUHSATHIX PEILICHHA.



Onenka oTIU4HO (9) BBICTABISIETCA CTYACHTY, MOKa3aBIIEMy BCECTOPOHHHE, CHCTEMAaTH3UPOBaHHEIE,
n1y0oKHe 3HaHUS y4eOHOW MPOrpaMMbl AUCHUIIIMHEL 1 YMEHHE YBEPEHHO NIPUMEHSTh UX Ha MPAKTHUKE
MIPH PELICHUH KOHKPETHBIX 3ajad, CBOOOJHOE U MPpaBUIIbHOE 000CHOBAaHUE MIPUHATHIX PELICHUH.

OueHka OTIIMYHO (8) BBICTABISETCS CTY/ACHTY, IOKA3aBIIeMy CHCTEMAaTH3MPOBAaHHbIE, TNTyOOKHe 3HAHUS
y4eOHON MpOrpaMMBbl AUCUUIUIMHBL 1 YMEHUE YBEPEHHO NMPUMEHSTHh MX Ha MPAKTHUKE MPHU PELICHUU
KOHKPETHBIX 33714, IPaBUIbHOE 000CHOBAHNE NPUHSTHIX PEIICHUH, C HEKOTOPBIMU HEZ0UeTaMu.

OHGHKa XOopouro (7) BBICTABJIACTCA CTYACHTY, €CJIM OH TBCPAO 3HACT MATCpuall, 'paMOTHO U II0
CylIeCTBY H3JIara€t €ro, ymMecT MNPUMCHATH IIOJYYCHHBIC 3HAHHSA Ha MNPAKTHUKE, HO HCAOCTATOYHO
rpaMOTHO 000CHOBBIBAECT MOJIYYCHHBIC PC3YJIbTAThI.

Onenka xopomo (6) BBICTaBISETCS CTYIEHTY, €CIM OH TBEpAO 3HAeT MaTepuaj, TPaMOTHO U TIO
CYLIECTBY M3J1araer ero, yMeeT NPUMEHATh MIOJyUYCHHbIC 3HAHUS Ha MPAKTHUKE, HO JIOIYCKAET B OTBETE
WIN B PELICHNH 3a]1a4 HEKOTOPbIe HETOYHOCTH.

OHGHKa XOpo1Io (5) BBICTABJIACTCA CTYACHTY, €CJIM OH B OCHOBHOM 3HACT MAarcpual, rpaMOTHO U I10
CylI€CTBY U3JIarac€t €ro, yMeCT IPUMCHATD MOJTYUYCHHBIC 3HAHNA Ha IMPAKTUKE, HO JOITYCKACT B OTBCTC
HJIN B PCIICHHHU 3a1a4 JOCTATOYHO 0OJIBIIIOE KOJIMUECTBO HETOUHOCTEM.

OneHka yIOBIETBOPUTEIbHO (4) BBICTABISICTCS CTYIEHTY, IIOKa3aBIIEMYy (parMeHTapHBIMH,
pa3pO3HEHHBII XapakTep 3HAHUH, HEIOCTATOYHO MpPaBUIbHBIE (OPMYIUPOBKH 0a30BBIX MOHSTHI,
HapylLIeHHs JJOTUYECKOW MOCIIEA0BATENBHOCTH B U3JI0KEHHH ITPOrPaMMHOIO MaTepHasa, HO MPU 3TOM
OH OCBOWJI OCHOBHBIC Pa3Ziebl yueOHOW MpOrpaMMbl, HEOOXOAMMBIE Ul JalbHEWIIero oOydeHus, u
MOJKET MIPUMEHSTH MOJTy4YeHHbIE 3HAaHUA 110 00pa3Iy B CTAHJAPTHON CUTYyallnH.

OmeHka yIOBIETBOPHUTENBbHO (3) BBICTABISICTCS — CTYACHTY, NOKa3zaBIIieMy (parMeHTapHbIH,
pa3po3HEHHBIH XapakTep 3HaHWM, Jomyckaroniemy omuOku B (GopMynrpoBKax 0a30BbIX HOHSTHH,
HapyLICHUS JIOTHYECKOW IOCIEeI0BAaTeIbHOCTH B H3JIOKEHUH IPOTPaMMHOIO Marepuania, ciabo
BJI3JICET OCHOBHBIMH pa3zieiaMu yueOHO MporpaMMbl, HEOOXOAMMBIMHU ISl TAJIbHEHIIEro 00y4YeHus U
C TPYAOM MIPUMEHSET MOJTYYCHHBIC 3HAHUS JJaKe B CTAHAAPTHOW CHTYAIIHH.

OreHKa HEYJIOBJIETBOPHUTEIHHO (2) BBICTABISIETCS CTYICHTY, KOTOPBI HE 3HaeT OOJbIICH YacTh
OCHOBHOTO COZIEP)KaHUsl Y4eOHOW NporpaMMbl JHUCHMIUIMHBI, JONYCKaeT TIpyOble OMMOKH B
(OopMyITHPOBKaX OCHOBHBIX MPHUHIIMIIOB M HE YMEET HCIOIb30BaTh MOTYUYCHHbBIC 3HAHUS P PEIICHUN
THIIOBBIX 33]1a4.

Ouenka HeyJIOBIETBOPUTENbHO (1) BBICTABISICTCS CTYACHTY, KOTOPBIi HE 3HAET OCHOBHOIO
coziepKaHusi yu4eOHOW MPOrpaMMBbl TUCHUILIUHEL, JTOMyCKaeT rpyOeiinire ommoku B (GOPMYIHPOBKAX
0a30BBIX TOHATHH IUCHUIUIMHBI U BOOOIE HE MMEET HABBIKOB PEIICHUS THIIOBBIX IPAKTHYECKHX
3ajad.

5. MeTonuueckne MaTepuaIbl, ONpeIesONINe MPoueIyPbl OIleHHNBAHUS 3HAHU, YMEHUIl, HABBHIKOB U
(Wy1K) oNbITA AESITEILHOCTH

ITpu mpoenennn auddepeHIMpoBaHHOTO 3ayeTa olyuaromemycs: mpenocraBinsercd 30 MUHYT Ha
MTOJITOTOBKY. Bo Bpems mpoBezaeHus 3adeTa 00ydaronIfecss MOTyT IMOJIb30BaTbCs
[IpOrpaMMON JAMCLUUMIUIMHBL, @ TaKXKe CIPaBOYHOW JMTEpaTypod WWIM JPYyrUMH MaTepualaMu.



