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[Ipunoxxenue

V1BepxkaeHo npukaszoM pexropa MOTU
OT K7/ » _ 2LfQet 2019 1. Ne 77287

IToJi0:xeHue 06 oTAE/IEe ACIHPAHTYPbI
¢deepaibHOrO rocyAapcTBEHHOr0 ABTOHOMHOI0 00pPa3oBaTe/IbHOI0
yupeskaeHus Boiciero oopasosanus «MockoBekuii puznKo-
TeXHHYEeCKHH HHCTUTYT (HAMOHAJIbHBIH Hecee0BaTe/bCKH
yuuBepcuter)» (MDTH)

1. Ob6mue MoJI0KEeHH S

1.1. Otmen acmupaHTYypBI SIBISIETCS CTPYKTYPHBIM —IIOJpasielcHuEM
(eneparIbHOr0 rocyIapCTBEHHOTO aBTOHOMHOIO 00pa3soBaTENBHOTO YUPEXKICHHS
BRICIIETO  OOpasoBaHUs  «MOCKOBCKMHM  (DM3HKO-TEXHHUYECKMHA  HMHCTHUTYT
(HaIMOHANIBHBIN HCClleqoBaTebCKI yHUBepcHTET)» (manee — MOTH) B chepe
YIIpaBJIEHHUs] MPOLECCOM OOydeHHs IO 00pa3oBaTENbHBEIM IIPOrpaMMa BBICIIETO
o0pa3oBaHUs - IporpaMMaM IIOJrOTOBKHM HAy4YHO-TIEJarorM4ecKuX KaJpoB B
aCIIUpaHType W KOOPAWHAIMM  HAy4YHO-HCCIIENOBATENbCKOH  EATETHhHOCTH
aCIIMPAHTOB.

1.2. B cBoeii nesrenpHOcTH OTHEN acOUpPaHTYpPbl PYKOBOICTBYETCS
3aKOHOHATeNbLCTBOM Poccuiickoit ®epeparuu, YcraoM MOTH, noKanbHBEIMA
HopMaTuBHEIME akTaMyu M@ T, HacTosammM IlonoxeHreM.

1.3. TIlomuoe HamMmeHOBaHUe oTnena — OTaeN aCIUPaHTYyPEI.

1.4. Otmen acnupaHTypsl B cBoel paboTe HENIOCPENCTBEHHO MOAYMHIETCS
IIPOPEKTOPY 10 HAYIHOH paboTe U IporpaMMaM Pa3sBUTHL.

1.5. Hacrosmee IlonoxeHnue ompenenser CTPYKTypy, LEIH, OCHOBHBIE
samaun OTjena acHMpaHTyphl, (PYHKIMM, IOPSINOK B3aUMOIEHUCTBHSI C JPYTHMH
HOpa3IeNeHusIME, IpaBa U OO0S3aHHOCTH paOOTHHKOB, IIOPANOK CO3IAHH,
peopranuzauy 1 TUkBraanuu OTaena aclupaHTypEL.

1.6. BsammopeiictBue Othena aclUpPaHTyphl ¢ OPYTMMH CTPYKTYPHBIMH
nozpazaeneausamua MOTU onpenensercs 3agadaMu U QYHKIUSIME, BO3TI0KEHHBIMU

Ha HEro HaCToAIIuM Ilonoxxenuem.



1.7. PemleHne BOIPOCOB OpraHU3allii HaydHOU pabOTHI aCIUPAHTOB U ee
METOIUYECKOr0 OOeCIeueH s] OCYIIECTBIAETCS COBMECTHO C PYKOBOJICTBOM

kadenp u PU3TEX-IIKOI.
2. Ilesm 1 ocCHOBHBIE 32/1a4YH OT/AEJIA ACTHPAHTYPbI

2.1. llensro mesrensroctu OTHeNa acCUPaHTYPHI ABIAETCA — 00eCIIeUueHHE
IIOJTOTOBKU BBICOKOKBATH(DUITHPOBAHHBIX CIIEIIUATIICTOB II0 00pa30BaTEIbHEIM
mporpaMMaM BBICIIEro 00pa3oBaHHS — IporpaMmaM IIOATOTOBKH Hay4HO-
IeJJarOrUYeCKUX KaJpOoB B aCIIUPAHTYPE.

2.2.  Ocuosuble 3anaun OT/ea acCUpaHTyphL:

2.2.1. Koopmuuamus paOoThl CTPYKTypHBIX noapasaenenuii MOTH mo
peanuzanuu 00pa30BaTeNbHEIX MPOrpaMMaM BBICIIET0 00pa30BaHUSI — IPOrpaMM
MIOATOTOBKY HAyYHO-IIEJarorndeckux KaJpoB B acCIUPaHTYpeE.

2.2.2. MOHUTOPHHI OpraHu3aluy ydeOHOro Ipolecca M HaydHO-
HCCIIeI0BATENILCKOM paboThl o0ydaromuxcs Mo oOpa3oBaTelbHBIM IIpOrpaMMaMm
BEICIIIEr0 O0pa30BaHMs — IIporpaMMaM IIOATOTOBKHM Hay4YHO-IIEAArOrMYecKuX
KaapoB B actiupanType MOTI.

2.2.3. Peamuzamus Mep IO TOBBIIEHHUIO 3((EKTUBHOCTH Hay4dHO-
UCCIIE0BATENIbCKON IeATEIEHOCTH aCIIUPAHTOB.

2.2.4. HopmartuBHoe, uH(OpMalHOHHOE oOeclIedeHre U METOJUYECKOe

COIIPOBOXKICHUC Hay‘-IHO-I/ICCJ'IeIIOBaTCJ'IBCKOf;I pa6OTBI aCIITMpaHTOB.

3. ®yuxuun OTaesia acnupaHTyPhI

3.1. Otnmen acnupaHTYpPHI BBIIIOIHSIET CICIYOITHE (QYHKIIUN:

3.1.1. IlpoBomuT cHUCTEeMAaTHUYECKHH KOHTPOJh OpraHU3alMi Y4eOHOro
Iporecca.

3.1.2. VuactByer B pa3paboTke y4UeOHBIX IITAaHOB 00pa30BaTENbHBIX
IIpOorpamMM IIOATOTOBKHM Hay4HO-IIEAarornueckux KaJpoB B acIUpaHType.

3.1.3. OcymectBisier OIlepaTUBHBIN KOHTPOJIb BBIITOJTHEHUS
00pa3oBaTeNbHBIX IPOrpaMM, pPEaTn3yeMbIX II0 HAIpaBIECHUSIM IOATOTOBKU
Hay4HO-IIeJarOrM4eCKUX KaJpoB B aclUpaHType.

3.1.4. OCYIHGCTBJ'ISI@T MOHUTOPHUHI KOHTHHI'€HTA aCIIMPaHTOB, YCIIEBAEMOCTH

acCIIMpPaHTOB.



3.1.5. OxaspBaer HHDOPMAIMOHHYIO IOANEP)KKY II0 HaIpaBICHUAM
[IOJrOTOBKM HAy4YHO-II€AarorHuecKux KaJpoB B aClMpaHType.

3.1.6. KoHTpoIupyeT JOKyMeHTaIMOHHOe obecIedeHre yaehHOro Ipolecca
Mo 06pa3oBaTelbHBIM IPOrpaMMaM  BEICIIEro 00pa3oBaHWs — IPOrpaMMaM

IIOJrOTOBKH HAYYHO-IIeAarornyecKuX KaJapoB B aClIMpaHType.
3.1.7. Ocy1ecTBiseT KOHTPOJIb HAyYHO-HCCIIEI0BATEIbCKON NEATETbHOCTH U

BBITIOJTHEHHS TUIAHOB HAYYHO-HCCIIeI0OBATEIECKON pabOThl aCIUPaHTOB.

3.1.8. IIpoBOUT MPOBEPKY TOTOBHOCTH aCIIMPAHTOB K 3al[UTaM JUCCEPTALAT
HA COHMCKaHWe YUeHOM CTEIeHU KaHIM1aTa HayK.

3.1.9. VYuacteyer B (opMHUpOBaHMU enuWHONX 0a3pl JaHHBIX U
uHdopmarmonHout cetu MOTH.

3.1.10. OcymiecTBuseT B3aMMOJICHCTBUE Cco CTPYKTYpPHBIMU
nonpasneneHusiMu MOTHU, npeacTaBATENIAMH HMHBIX OPraHM3aldi II0 BOIIpOCcaM
oOy4eHHUsT II0 IporpaMMaM IIOAIOTOBKM HAy4YHO-IIENarorM4ecKUX KaJpoB B
acTMpaHType, OpraHu3allMyd Y4eOHOro IpoIecca, €ro Hay4YHO-METOJUYECKOTO
06eCIeueHysL.

3.1.11. OpranuzyeT pazpaboTKy NPOEKTOB JOKAIBHEIX HOPMATUBHBIX aKTOB
B COOTBETCTBHUU cO chepoii nesarensHocTy OTAeNa aCIIuPaHTyPEIL.

3.1.12. OcyImecTBisieT MOATOTOBKY HH(GOPMAIMOHHBIX W aHAJIUTHYECKUX

MaTepHaNIOB O paboTe aCIIUPaHTYPHL.

4. Crpykrypa u ynpasjienne OTaesoM aciHpaHTypbI

4.1. CtpyKTypa, YACICHHOCTh U HOMEHKIATypa NOJDKHOCTEH paOOTHUKOB
oTpeieNsieTcs INTaTHBIM pacnucanue OTaena acnupasTyphl.

4.2. Haznauenve u ocBoOoxaeHue paboTHHKOB OTHena acUpPaHTyphl OT
WCIIOTHEHHS 00513aHHOCTEH OCYIIECTBIISIETCS IIPUKA30M PEeKTOpa B COOTBETCTBHH C
JNEeUCTBYIOIIUM 3aKOHOIaTeNbCcTBOM Poccutickoit @eneparun.

4.3. Pabotauku OTIena acmupaHTyphl OCYIIECTBISIOT CBOIO I€ITEIHHOCTD U
obecreunBaror  (yHKIMOHMpoBaHMe  OTHela  acCIHPAHTYpPhl  COIVIACHO
3aKIIOUYEHHBIM TPYIAOBBEIM JorosopaM, IlIpaBuiam BHYTPEHHEro TpPYIOBOIO
pacnopsaka MOTH, nomKHOCTHBIM MHCTPYKLMSM, WHBIM HOPMATHBHBIM aKTaM
MOTH.

4.4. Ortpmen acnupaHTyphl BO3TJIABISET HadadbHUK, Ha3HaYaeMbId Ha

JOJDKHOCTD IIPHUKA30M PEKTOpPA.



4.5. Hauanpuuk OTOena acCIUpaHTYphl OCYLIECTBIISIET CBOU ITOJHOMOYMUA B
COOTBETCTBHH C JIOJDKHOCTHOM MHCTPYKILIMEH.

4.6. Ha mauansauka OTaena Bo3jaaraeTcs NepCcoHaIbHas OTBETCTBEHHOCTH 34!

4.6.1. cobmromeHue JeHCTBYIONIETO 3aKoHOJaTelnbcTBa Poccuiickon
Mepepanuu B Tpolecce pykoBoacTBa OtmenoM, mpuka3oB pekropa MOTHU wu
JIPYTUX HOPMATUBHBIX U IPABOBBIX AKTOB;

4.6.2. opraHm3anuio aesaTenbHOCTH OThena II0 BBINOIHEHHIO 3a7ad H
GyHKIMHA, BO3JIOXKEHHBIX Ha OTHeN acIupaHTyphl;

4.6.3. cobmonenre padoraukamu OTena MpPOU3BOACTBEHHOM U TPYIOBOH
JACIIUTLINHEI;

4.6.4. opranmzanuio B OTaerne omnepaTUBHON M Ka4ye€CTBEHHOM IIOATOTOBKH
TOKYMEHTOB, BeJleHHE JEJONPOU3BOACTBA B COOTBETCTBUHM C JEHCTBYIOIIUMU
IIpaBWIaMHU ¥ UHCTPYKIHUSIMU;

4.6.5. obecneueHne COXPAaHHOCTH TEXHHUKHU M MUMYIECTBA, HaXOISIIErocs B
Otnene, cobmrofeHue MpaBUil MOXapHOI 6e30IIacCHOCTH, IPaBWII OXpaHbl TpyAa U
TEXHUKU 0€30I1aCHOCTH;

4.6.6. cocTaBieHHMe, YTBEp)XKIEHHE M IIPEACTABICHHE JOCTOBEPHOM

uH(popMaIuu o nesarensHocTa OTaena.

5. IlpaBa u o6s13aHHOCTH paboTHUKOB OTAE/a acIHPAHTYPHI

5.1. Pa6otuuku Othena acupaHTypsl UMEIOT IIPaBo:

5.1.1. BHOCHUTH B yCTaHOBJICHHOM IOPSAKE MpeaTokeHus pekropy MOTU
II0 TPOBENCHUID MEPONIPUATUM, HANpPaBICHHBIX Ha COBEPIIEHCTBOBAHUE
nearenpHocTH OTHena.

5.1.2. 3ampamuBaTe ¥ HOIy4aTh OT APYTHUX CTPYKTYPHBIX IOAPA3NEICHUN
M®TU noxyMeHTH ¥ uHGOpMAIUIO, HeoOXoAuMBIe NI BhIONHEHUs OTnenom
cBOMX (YHKIIUH, B TIpe/iesiax CBOMX JODKHOCTHBIX 00S3aHHOCTEH.

5.1.3. TlpumcyTcTBOBaTh Ha COBEIIAaHWSIX W y9acCTBOBATH B OOCYXIEHUH
BOIIPOCOB, BXOISAIIUX B KoMreTeHIn0 Orena.

5.1.4.  VYuacTBOBaTh B MEPOIPUITHIX, HalpaBICHHBIX Ha IIOBBIIICHUE
KBaTH(UKAITHH.

5.2. Pabotuuku Otnena o0sA3aHbL:

5.2.1. KayecTBEHHO W CBOEBPEMEHHO  BBIIIOJHATH  JOJDKHOCTHBIE
00s13aHHOCTH, BO3JI0’)KEHHBIE HA HUX TPYAOBBIMU JOTOBOPAMH.

5.2.2. Cobmromath mpaBuiia BHyTPEHHETo TpyRoBoro pacropsaka MOTH.



5.2.3. Cobmronath TpyIOBYIO JUCLIAIIIAHY.
5.2.4. Brumonuste pemeHus ydeHoro coseta MOTH, npukassl u

pacriopspkenust pekropa M®OTH, pacnopspkeHHsS KypHpPYIOLIETO IIPOPEKTOp B

YCTaHOBIIEHHBIE CPOKH.
5.2.5. TlpemocraBiaTh paOOTHUKAM APYTUX CTPYKTYPHBIX IIOJpa3IeaeHui

MO®TU wundbopmarumio mo BompocaM AesTelnbHOCTH OThena B paMKax CBOUX

IOJIHOMOYUH.
5.2.6. Bectu genonpousBonctBo Otnena B COOTBETCTBUU C JOKAIBHBIMU

HOpMaTUBHBIMU akTaMu MO TU.

5.2.5. OcymecTBIsATh KOMIUIEKTOBAaHHWE, y4eT W XpaHEHUE JIOKyMEHTOB
Ortpena, ux nepefgady B yCTaHOBIEHHOM Iopsiake B apxuB MOTH.

5.2.6. O0ecrieuynBaTh COXPAaHHOCTh TEXHUKH W UMYIIIECTBA, HAXOSIIIETOCs B
Otnene, u cobmoieHNEe MPaBUI TTOXKAPHOM 0€30MacHOCTH.

5.2.7. CoxpaHiTh KOH(DUACHIIMAILHOCTh CBEIEHUH, COIEPXKAIIUXCSI B

nmokymeHTax Otaena.

6. llpexpamenue 1esiTeJJbHOCTH OT/eJIa aCIIHPAHTYPbI
6.1. IlpexpameHue OeATEIBPHOCTH OTHENA ACHUPAHTYPBI OCYIIECTBIISIETCS
IIyTEM ero JUKBUAIINHI WU peopraHu3alliy.
6.2. Otzen acnupaHTyphl peOpraHU3yeTCs WM JIUKBUAUPYETCS B IOPSIKE,
npenycMoTpeHHOM YctaBom MOTU.
6.3. Ilpu peopranuzanuy oTaeIa aCIIUPAHTYPHI BCe TOKYMEHTHI IIepearoTCs

Ha XpaHEHWe [IPaBOIPEEMHUKY, a IIPX JTUKBUAIUH — B apxuB MOTU.



